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WASHINGTON HISTORIC 
PRESERVATION COMMISSION 

AGENDA 
 

Regular Scheduled Meeting 
Tuesday, May 3, 2022 – 6:00 PM 

I. Opening of the meeting 

II. Invocation 

III. Roll call  

IV. Approval of Minutes – Tuesday, April 5, 2022 

V. Old Business  

1. None. 

VI. Certificate of Appropriateness  

A. Major Works 
1. A request has been made by Dianna Aideuis, owner of 122 S Harvey St, for a 

Certificate of Appropriateness for the replacement of tin shingles with asphalt shingles. 
2. A request has been made by Brownie Futrell in partnership with the City of Washington, 

owners of the public right-of-way at the intersection of Stewart Pkwy & W Main St, for a 
Certificate of Appropriateness for the installation of a new post clock with two faces. 

3. A request has been made by Moss Landing Homeowners’ Association, owner of 211 S 
Academy St., for a Certificate of Appropriateness for the removal of a tree. 

4. A request has been made by Clark Curtis, owner of 423 E 2nd St, for a Certificate of 
Appropriateness for the construction of a 12’ x 12’ screened porch to be built at the back 
of the house. 

5. A request has been made by Jeanne Gindoff, owner of 625 E 2nd St, for a Certificate of 
Appropriateness for the installation of a pool with surrounding deck in the back yard. 

6. .A request has been made by Valerie Jackson, owner of Val’s Gourmet Baked Goods at 
138 S Market St, for a Certificate of Appropriateness to paint the façade to imply wood 
paneling. 

7. A request has been made by Kendall Jones, owner of Savour, LLC, for a Certificate of 
Appropriateness for a mobile-walk-up food unit on the site of the Pamlico Rowing Club 
Building located at 307 W Main St. 

B. Minor Works 
1. A request has been made by Robert Williams, owner of 117 N McNair St, for a 

Certificate of Appropriateness for an HVAC change-out. 

2. A request has been made by Amanda Sassnet, for Jones & Sasnett, PA at 147 N 
Market St, for a Certificate of Appropriateness for a new sign. 

3. A request has been made by Courtney Everette, for the owner of 156 W Main St, for a 
Certificate of Appropriateness for an HVAC change-out
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4. A request has been made by Richard Mechling, owner of 112 E Main St, for a Certificate 
of Appropriateness for an HVAC change-out, repairs to the walkway, and the installation 
of a new sign. A request has been made by Kathy & Tony Burdi, owners of 239, for a 
Certificate of Appropriateness for the removal of two trees in the right-of-way. 

5. A request has been made by Walter Gerard, owner of 511 W Main St, for a Certificate 
of Appropriateness for a new generator. 

6. A request has been made by Robin Turner, owner of 145 E Main St, for a Certificate of 
Appropriateness for an HVAC change-out. 

7. A request has been made by Courtney Everette, for the owners of 225 E Main St, for a 
Certificate of Appropriateness for the relocation of an HVAC unit and screening. 

8. A request has been made by Slayton Hazard-Daniel, owner of 307 W Main St, for a 
Certificate of Appropriateness for a new sign. 

9. A request has been made by Neva Cooper, owner of 215 E Martin Luther King Jr. Dr., 
for a Certificate of Appropriateness for the removal of a dead tree. 

10. A request has been made by Lilly Enterprise HVAC LLC, for the owner of 411 W Main 
St., for a Certificate of Appropriateness for an HVAC change-out 

11. A request has been made by Amanda Garris, for the owner of 210 N Market St, for a 
Certificate of Appropriateness for an HVAC change-out. 

12. A request has been made by Advanced Electrical Service Inc, for the owner of 132 N 
Market St, for a Certificate of Appropriateness for an electrical meter change-out 

13. A request has been made by the City of Washington, owner of 131 Bridge St, for a 
Certificate of Appropriateness for the removal of a dead tree. 

14. A request has been made by Kyle Simpson, owner of 520 E Main St, for a Certificate of 
Appropriateness for a 5 ft. 3-rail aluminum fence with double gate. 

VII. Other Business 

1. 238 E 2nd St. -  Update 

2. 422 E Water St. - Update 

3. Discussion Item - Proposed amendments to the Design Standards 

VIII. Adjourn 
 



 
 
 

MINUTES 
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HISTORIC PRESERVATION COMMISSION 
MEETING MINUTES 

 
Regular Scheduled Meeting 

Tuesday, April 5, 2022 – 6:00 PM 

 
 

I. Opening of the meeting 

 

II. Invocation 

o A moment of silence was taken. 

III. Roll Call 

o Staff took a silent roll call.  All members were present. 

IV. Approval of Minutes – Tuesday, March 1, 2022 

o Chairman Craigie asked if anyone had any changes or corrections to the minutes. There were 
none.  

o Chairman Craigie asked for a motion to approve the minutes.  

 Kathy Burdi made the motion to approve the March 1, 2022 minutes. Marian Booth 
seconded the motion. All present members voted, 5 in favor and 0 opposed. The minutes 
were approved. Record of the vote is below. 

 

 Record of the vote: 

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X  Scarlett Boutchyard   Made the Motion 
X  Kathy Burdi  
--- --- Elizabeth Stallings 2nd the Motion 
X  Marian Booth   
X  Beth Casey  
--- --- Betty Mooring  

 

Members Present 
Scot Craigie – Chairman 
Scarlett Boutchyard – Vice-Chairwoman 
Kathy Burdi 
Beth Casey 
Marian Booth 
 

Members Not Present 
Elizabeth Stallings 

Betty Mooring 
Others Present 

Mike Dail, Director of Community and Cultural Services 
Domini Cunningham, Historic Preservation Planner 

Holli Y. Tetterton, Administrative Support Specialist 
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V. Old Business 

1. None. 

VI. Certificate of Appropriateness 

A. Major Works 

1. A request has been made by Beaufort County, owner of 111 W 2nd Street, for a Certificate of 
Appropriateness for the following: 

a. Replace 25 windows with vinyl-clad, double-hung wood windows. 

b. Relocate vent pipes currently installed through a window 

c. Construct a canopy over the 2nd-floor door 

o Staff swore in West Overman and Frances Finch. 

o Chairman Craigie asked the applicant to present the request.  

o West Overman, Deputy Director of Public Works for Beaufort County, as some of you may recall 
we came before you last year with a similar request for this same project where we will be 
replacing windows in the courthouse annex building. At the time, we were requesting vinyl 
windows and it was not approved; however, there was an indication that vinyl-clad windows 
would be acceptable by the committee. In the time from then, we have revised our request to 
use vinyl-clad windows. We had also requested to close an existing window where the vent pipes 
are installed through. We have revised that request to move the pipes into the brick above the 
window and replace the window as is. New to the request is constructing the canopy over the 
second-floor door. That is to try to have more protection from the weather and try to keep the 
door from rotting out as frequently. I’ll be happy to answer any questions you have. One thing I 
would like you to keep in mind is we don’t have a lot of specifics on materials. Because this is a 
government project, we have to go through the bidding process. We have not identified a window 
that the bidders would have to pick. We would put out the bid and the bidders would turn in their 
proposals. They will be required to meet the certain guidelines that are set by the Commission.  

o Chairman Craigie, I remember you coming before us. The request was denied based on the vinyl. 
The other option they had requested was vinyl-clad. The consensus that night was that vinyl-clad 
would be approved. He chose not to, he waited until the next month and stayed with the vinyl, 
and it was denied.  

o Chairman Craigie, does anybody have any questions? Remember this is the same request that 
came before us last year except for the overhang. Mr. Overman, there is just one more window, 
the one that we had planned to brick in, and the canopy.  

o Chairman Craigie, it will bring the look of the building into consistency. Right now, it is a 
hodgepodge of metal, vinyl, and wood. Mr. Overman, there are few matching elements to the 
building as it has been repaired and replaced over the years without any consistency. There are 
wood windows on the front. There are some vinyl-clad windows in a couple of places. This will 
make it more uniform throughout the whole building. We still won’t be 100% uniform, but we will 
be a lot closer than we are now.  

o Chairman Craigie, I know the courthouse is not part of the historic district, but they have installed 
vinyl windows. Is it going to be the same manufacturer or the same look even though it is going 
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to be vinyl-clad? Mr. Overman, we will try to match what is already on the building as closely as 
we can.  

o Vice-Chairwoman Boutchyard, so you will have the same number of panels, panes, look as the 
windows that are there? Mr. Overman, the windows in the front will be the same. The rear 
windows are 3 wide by 4 high. We’ll probably try to match that so that it will look more consistent 
with the windows on the front, so there may be more divided lites.  

o  Vice-Chairwoman Boutchyard, that’s an addition, isn’t it? Mr. Overman, yes. Vice-Chairwoman 
Boutchyard, so it really should look different. Mr. Overman, we view it as we would rather have 
it consistent throughout the whole building. Chairman Craigie, you’re going to make it look 
consistent throughout the whole building, right? Mr. Overman, right. Vice-Chairwoman 
Boutchyard, the back section is the addition. All those windows are like each other, but they are 
different from the original construction, which is appropriate according to the Standards.   Mr. 
Overman, it’s the six windows on the side and two on the rear. It’s only those windows. It doesn’t 
match throughout the rest of the building. 

o  Vice-Chairwoman Boutchyard, the windows in the back portion of the addition are different sizes 
than the windows in the front. Mr. Overman, right, we don’t have the full history of the building. 
It almost looks like somebody had some leftover from a school project and put them here without 
consideration for what was already there.  They’re not double-hung. They’re not cased. They don’t 
operate like they are supposed to. We’re trying to improve the looks of the building and the 
functionality as well.  

o Ms. Burdi, I appreciate your effort to not repeat past mistakes and get it back the way it should 
have been done. 

o Ms. Booth, the canopy on the second floor, will that be vinyl, steel, or metal? Mr. Overman, it will 
be constructed onsite to match as closely as possible what is there. It will be wood with the same 
type of roofing material. We will do our best to match it as closely as we can.  

o Ms. Casey, I especially like the absence of vents through a window. I’m not sure who thought that 
was a good idea. Mr. Overman, yeah I’m not sure why it happened in the first place, but it did. 
Ms. Casey, what is it venting? Mr. Overman, there are two HVAC units behind that window.  

o Chairman Craigie asked the Commission if they had any other questions. There were none.  

o Chairman Craigie opened the public hearing. 

o Staff swore in Don Stroud. 

o Mr. Stroud of 127 E 2nd St, I am in this building quite a bit. I can tell you this building was originally 
constructed with wooden windows. Over the years, there has been a hodgepodge of different 
types of windows in it and many are in dire need of repair. I would ask that if you are considering 
anything other than wooden windows, which I would contend would be the only appropriate 
solution, you actually lay eyes on the window before you approve it. There are many instances 
where these vinyl-clad and vinyl windows have these dreadful fake mullions and all they are is a 
plastic stripe. That would not be appropriate, especially next to a major contributing structure 
such as the library and the Mayo law office across the street. I would ask if you want to give the 
County some direction as to what they can bid for, be specific about what you want, particularly 
about the mullions.  
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o Ms. Burdi, I think they did state that there would be raised mullions in the windows. Mr. Overman, 
we didn’t have a specific window on the cut sheet, but there is a generic example. I made sure to 
point out that it would be the raised profile divided lites, not the ones in between the glass.  

o Chairman Craigie brought it back to the table for the Commission to discuss.  

o Vice-Chairwoman Boutchyard, I don’t think we’ve had a request for windows without an actual 
example of the window that is going to be used that we have approved or denied. I don’t know 
that I can make a decision on that.   

o Staff swore in Christina Smith, Public Works Director for Beaufort County. 

o Ms. Smith, Staff was presented with a cut sheet. We have replaced three windows in that building 
within the past four years with approval from the Historic Commission. We sent in a cut sheet 
from that particular window. Because we have not bid it out, we do not know the specific brand.  
The cut sheet shows the profile of the mullions. It also gives the specific dimensions of the depth 
of it. When we put information out to bid, it is very specific as far as the type of window and what 
it would be. We would include that specification sheet in the RFP so that they would have to bid 
that sheet or equal.  Because of government regulations, that is what we have to do. More than 
likely, because the same process was followed previously, it will be the specific brand of the other 
three windows. It would be my preference to get the exact same profile that we have. The only 
reason we would not is if there is a really large price difference. I would not accept anything that 
is a drastic change from the most recently installed windows. One of the reasons for doing this 
project is to provide consistency. I would not accept anything that is not consistent with the last 
three that were installed. Actually, I think it is five or six windows. It would be like those windows.   

o Chairman Craigie, it is up to us as a Commission to decide whether it is congruous or not. If we do 
we can state the reason why. I know in the past we have approved things that were not congruous 
and stated the reason why we approved it. If it is congruous based on the Standards as they are 
written we cannot deny it. If it is not congruous then it comes before us to determine if it can be 
allowed within this renovation project. We have approved materials that have been used in new 
construction, such as Hardiplank. It is incongruous with our Standards but is allowed on the basis 
that it is new construction. Vinyl-clad windows are an approved material for new construction.     

o Vice-Chairwoman Boutchyard, this isn’t new construction. Chairman Craigie, but it is up to us to 
determine if it will be allowed.  

o Vice-Chairwoman Boutchyard, I think before we said we would do vinyl-clad on the upper 
elevation.  That is congruous with the current Standards. The lower elevation was the bigger 
concern for the wooden windows. Ms. Burdi, this time last year the Commission met and 
discussed the same issue. We went to them and said if they would work with us and consider 
vinyl-clad we would approve it. They have taken our advice and gone back and are working with 
us. I think we’ve already approved it, basically.  

o Vice-Chairwoman Boutchyard, we haven’t seen the windows. She said she’s going to try to replace 
it with the same thing. Ms. Burdi, we had the same information last year. Based on this 
information, we agreed that vinyl-clad windows would be approved for this building. I think it 
would be questionable for us to go back on that now if they spent the time to rework the 
application.  

o Vice-Chairwoman Boutchyard, when we saw it last year they were all vinyl. They weren’t vinyl-
clad so we never saw an example of the window.  Chairman Craigie, what she is saying is that 
when they made their request it was for vinyl and it was denied. It was stated that if they wanted 
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to switch it to vinyl-clad it would be approved. That was in May of 2021. Ms. Burdi, they knew 
they had two options.  

o Vice-Chairwoman Boutchyard, they don’t know what materials are available and what contract 
they are going to be able to bid on. We still haven’t seen what the finished product will look like. 
Chairman Craigie, right, but her RFP is going to be just like what they have. Vice-Chairwoman 
Boutchyard, she said unless or whatever. Chairman Craigie, I think if the RFP goes out they have 
to meet it.  

o Ms. Casey, we can frame our motion that the RFP contain that spec sheet and, perhaps, request 
once the RFP is finalized that they present it again finalizing it with us. Ms. Burdi, I think we can 
go ahead and approve this being that under oath they have promised us this. In good faith, we 
expect them to provide what they have specified. We do that with everyone. We don’t go back 
and check what they have done. They’ve submitted their plan. They’ve shown us the spec sheet. 
They’ve promised us mullions. We’ve told them that vinyl-clad would be approved.  

o Chairman Craigie asked for a motion. (A)  

 Kathy Burdi made a motion that the Historic Preservation Commission grant a Certificate of 
Appropriateness to Beaufort County to make the above changes on the property located at 
111 W 2nd Street. The motion is based on the following Findings of Facts: the application is 
congruous with the Historic Preservation Commission Design Standards, specifically, 3.4 
Windows and Doors, 3.8 Upper Facades and we do this because we have approved this in the 
past and we have worked with them in the past to meet this specification. Beth Casey 
seconded the motion.  All present members voted, 4 in favor and 1 opposed. The motion 
passed. Record of the vote is below. 

 
 Record of the vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
 X Scarlett Boutchyard   

X  Kathy Burdi Made the Motion 
--- --- Elizabeth Stallings  
X  Marian Booth   
X  Beth Casey 2nd the Motion 
--- --- Betty Mooring  

 

o Chairman Craigie asked for a motion. (B)  

 Vice-Chairwoman Scarlett Boutchyard made a motion that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Beaufort County to make the above 
changes on the property located at 111 W 2nd Street. The motion is based on the following 
Findings of Facts: the application is congruous with the Historic Preservation Commission 
Design Standards, specifically, 3.4 Windows and Doors, 3.8 Upper Facades. Marian Booth 
seconded the motion.  All present members voted, 5 in favor and 0 opposed. The motion 
passed. Record of the vote is below. 

 
 Record of the vote:  

YES NO COMMISSION MEMBER MOTION 
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X  Scot Craigie  
X  Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi  
--- --- Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Betty Mooring  

 

o Chairman Craigie asked for a motion. (C)  

 Beth Casey made a motion that the Historic Preservation Commission grant a Certificate of 
Appropriateness to Beaufort County to make the above changes on the property located at 
111 W 2nd Street. The motion is based on the following Findings of Facts: the application is 
congruous with the Historic Preservation Commission Design Standards, specifically, 4.5 - 
Awnings. Vice-Chairwoman Scarlett Boutchyard seconded the motion.  All present members 
voted, 5 in favor and 0 opposed. The motion passed. Record of the vote is below. 

 
 Record of the vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X  Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi  
--- --- Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Betty Mooring  

 

2. A request has been made by Martha Matthews, owner of 140 E Main Street, for a Certificate 
of Appropriateness to replace the existing metal roof with Owens Corning Shingles. 

o  Ms. Finch, I am here representing Martha Matthews. She is my mother. My husband and I 
currently reside at 140 E Main St. We request that you take into consideration that we are asking 
to replace the existing roof with the Owens Corning Shingles. They have owned that house since 
1995 and have diligently worked to upkeep it. It is at the point where it is getting to be too much 
on the existing metal to maintain. The cost of the materials to maintain the metal and replace are 
out of our reach. We request to be considered to replace with the Owens Corning Shingles.  

o Chairman Craigie, the color will be slate stone gray? Ms. Finch, slate stone gray is the color of 
choice. The garage on the back also has the regular shingles as well. That would match with what 
is already existing.  

o Vice-Chairwoman Boutchyard, the materials you’re using to replace are like what is on another 
part of the house? Ms. Finch, it’s on the garage. It’s a detached garage that is already there. There 
are other houses that already have the shingles that we are seeking. There is one on the corner 
and one across the street that already has the normal style shingle.  Vice-Chairwoman, yes and 
the shingles on the garage are still on the property, even if it’s not attached.  

o Ms. Finch, I don’t know the exact color. We didn’t want to go dark. The slate stone gray will match 
better than the current existing metal.  
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o Chairman Craigie opened the public hearing and asked if anyone would like to speak for or against 
this request. There were none. 

o Chairman Craigie brought it back to the table for the Commission to discuss.  

o Vice-Chairwoman Boutchyard, they’re supposed to use materials that are found on the property 
and they are. They are approved materials in the district.  

o Chairman Craigie asked for a motion. 

 Vice-Chairwoman Scarlett Boutchyard made a motion that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Martha Matthews to make the above 
changes on the property located at 140 E Main Street. The motion is based on the following 
Findings of Facts: the application is congruous with the Historic Preservation Commission 
Design Standards, specifically, 3.5 – Roof. Marian Booth seconded the motion.  All present 
members voted, 5 in favor and 0 opposed. The motion passed. Record of the vote is below. 

 
 Record of the vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X  Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi  
--- --- Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Betty Mooring  

 

B. Minor Works 
o No Commission action is required.  

o Chairman Craigie asked if there were any questions or comments. There were none.  

VII. Other Business 

1. 238 E 2nd Street Update 

o Staff, Mr. Ferguson began working on the structure on March 14th of this year. I went out there 
and spoke with him. I saw that he had rebuilt one of the posts for the porch, but it had not been 
installed at that time. It was sitting in the foyer area. He was also working on the doors to the 
crawl space that goes on the side. That had also not been installed. I don’t believe they are 
installed as of today. They are lying next to the opening. That’s as much as I have for you today. 

o Vice-Chairwoman Boutchyard, he didn’t give any updates on start dates? Staff, no, I did advise 
him again that he has the option to get a contractor or a residential architect.  

o Vice-Chairwoman Boutchyard, he’ll be checking in again on or about the 15th? Staff, yes.  

o Chairman Craigie, do you know the date of the current permit for the porch? Does it expire? Staff, 
the way the permit works is that once he is done he will ask for an inspection. I believe he got this 
one in June or July of last year. Building permits typically run a year.  

o Chairman Craigie, and he has pulled no other permits? Staff, not to my knowledge.  
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o Ms. Burdi, does the City go by and look at the house, or do we rely on him to give us a report?
Staff, staff occasionally passes by the house. We also get notifications from other people when he
is out there or that nothing has changed. Ms. Burdi, I know the column is no longer on the porch
at all and there is new damage to the porch ceiling. I just wondered if anybody went out to see
the continued deterioration.

2. Discussion Item – Proposed amendments to the Design Standards

o Chairman Craigie, let me start out by giving some history and explain where we are in this 
process. Facts were presented to City Council on August 9, 2021 outlining how it was time to 
update our Standards for the use of Modern Materials. These facts were gathered from the State 
Historic Preservation Office, which outline how our Standards should not dictate but 
recommend. Our Standards do not reflect that. The State Historic Preservation Office also states 
that the main objective of a Historic District is to preserve the character of the district. Also, in 
our Standards, Section 1.4 states the preservation field is constantly changing with the 
development of new materials and technology; therefore, the HPC must keep itself up to date on 
developing trends.  After the presentation, the City Council approved moving forward with this 
update and evaluating our Standards. What we the Commission, and you the public, tonight are 
being presented with is a first draft of an update to our Standards. From that, it looks like it is 
just an update to our Standards. Our Standards are written giving good insight on renovation and 
preservation. The goal is to update these Standards incorporating the use of modern materials. I 
want to stress one thing, it does not solely have to do with vinyl. That’s what I keep hearing. 
Everybody thinks it’s all about vinyl and it’s not. It’s a changing world. There are a lot of different 
things coming about with all sorts of modern materials. The commission member’s next task, as 
well as the public, is to evaluate this first draft and give feedback or input at dome future date. 
Nothing has been decided. Nothing is set in stone. This is just a discussion item. Once we do get 
something put together that will then be sent to the State Historic Preservation Office and they 
will give their input and then it will come back to our table again.  Then, from there it goes to City 
Council. That’s the process we’re in.

o Vice-Chairwoman Boutchyard, have the current proposed changes been sent to the State?
Chairman Craigie, no, ninety percent of its updates are grammatical. Less than ten percent has to 
do with updates that are modern materials. I shouldn’t even say that. Most of the ten percent has 
to do with the word prohibit, taking the word prohibit out and making it more of a recommended 
state.  That’s what we are trying to do. We are trying to help the homeowners and guide them in 
the right direction. Vice-Chairwoman Boutchyard, not using the word prohibit came from the 
State, right? Chairman Craigie, yes. Vice-Chairwoman Boutchyard, did they suggest recommend 
or did they have another word suggestion? Ms. Burdi, it says that we should use recommend, 
encourage, and discourage rather than require or prohibit. Chairman Craigie, that’s all that has 
been done in this first draft. This is an update and ninety percent of it is grammatical. What’s been 
done is basically updated statements with those types of terminology. This is bringing it forward 
and replacing words that we currently use in our Standards as engineered or synthetic materials. 
This doesn’t pinpoint one thing. There are many items that could be included in this like fiberglass 
and Trex. It’s unknown. Who knows what the next best product is that could come out. It leaves 
the availability for the unknown and gives an update to our Standards to follow those rules. There 
are more updates that will need to come as we have more discussion points in the future and 
start getting public involvement and input from other people.
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o Ms. Burdi, it is my understanding that the State is also considering the same changes. Vice-
Chairwoman Boutchyard, has Staff heard that? Staff, no, I have not heard that. Ms. Burdi, it’s a 
conversation my brother-in-law had. He is discussing with the State materials to use in his 
renovation.  

o Chairman Craigie opened up the floor for the public to speak. 

o Mr. Bobby Roberson of 235 E Main St, this is the fourth time the guidelines have been updated. 
On pages 1-24 there are over 300 changes. Chairman Craigie, most of those are grammatical. Mr. 
Roberson, it would be a lot easier if you had the existing guidelines and the changes on the same 
page. Chairman Craigie, you’ll have to request that from the City staff. Mr. Roberson, if the general 
public is going to review it, they will need to know what the changes are. Chairman Craigie, we 
will get the City staff to look into that. Mr. Roberson, my final suggestion is for everybody in the 
district to get a letter from the City. On two different occasions, everybody in the district got a list 
of proposed changes sent directly to their house. The general public really doesn’t know about 
what we are doing here. Chairman Craigie, we want to get it out there. This is just the first draft. 
This is the first time the Commission has seen it. Mr. Roberson, I’m all for it. I look forward to 
working with you.  

o Ms. Burdi, didn’t we talk about three public meetings when we first started discussing this? 
Chairman Craigie, we originally had a town meeting in August of 2019. That’s really what started 
this whole thing. At that time, City staff and the mayor said we would look into it and get back to 
them and get feedback and go through the whole process. Just like Mr. Roberson was saying.  
That is going to take place.  

o Don Stroud of 127 E 2nd St, I am the president of the Washington area Historic Preservation 
Society. Since the inception of the Historic Guidelines, we have had a common theme, even with 
the four revisions that the guidelines have undergone. That theme is preservation, preservation, 
preservation. Replacing like for like. Chairman Craigie, I didn’t ask this of Mr. Roberson, but do 
you happen to have when those updates took place? Mr. Stroud, I do not, but I do know that I 
was Chairman for many years. We updated it when I was Chairman and when Casey Stone was 
here there was another update. Chairman Craigie, we found out that did not happen. Mr. Stroud, 
it happened. It may not be in the City records, but it happened just as sure as I’m sitting here. 
Because of that consistent application, we have preserved more than we have lost. It has served 
us all very well. If you live here long enough you will see that about every seven years there seems 
to be a movement to review the Guidelines. This is nothing more than easy speak to weaken the 
Guidelines. So here about seven years later we’re met with the things that you mentioned about 
modern engineering or modern manufacturing. This is nothing more than an attempt to weaken 
the Guidelines. These are the same Guidelines that we as homeowners have invested in to 
preserve our homes. I will remind you that at one time aluminum siding was a trend and a modern 
material. Asbestos shingles were a trend and a modern material. Plexiglas was a trend and a 
modern material. I will argue to you that nothing is greener than wood. My humble suggestion is 
to not upset the apple cart. Look at what these every seven-year meetings have produced. What 
they have produced is consistent. The vast majority of the public wants to keep the Guidelines we 
have, but what they are asking for is that they be enforced. You cannot enforce a 
recommendation. And that the Guidelines be applied consistently. Chairman Craigie, they have 
not been applied consistently. Mr. Stroud, no they have not, but that’s not the fault of the 
Guidelines. 

o Ms. Burdi, even as current as last year, if you go downtown have you noticed that the City used 
Trex-type wood material on their decking? All the park benches are now Trex. Consistency is the 
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problem and I think that is across the board. Mr. Stroud, that’s an enforcement problem and a 
stop-work order should have been issued by the Commission to the City for that. That’s my point 
exactly. The rules are not being enforced.  

o Vice-Chairwoman Boutchyard, I have a question. I’m looking at one specific change listed on page 
8 that addresses some of these engineered or synthetic materials. It was deleted. While this 
practice may require less maintenance, it’s an inappropriate treatment for historic buildings for a 
number of reasons. It kind of outlines that the wooden structures need to breathe, and be 
protected from moisture, and what precautions are taken in order to preserve that in an 
educational way for a historic homeowner. Even if we were to include engineering and synthetic 
siding must be approved by the HPC, why would we take that out? Chairman Craigie, if you read 
just above that, what is inserted, it does talk about how it needs to breathe. I think if you read 
this more closely it is pinpointing one thing as being the cause of infestation of bugs or water or 
whatever, but you have that even with wood. My house had damage underneath the wood siding. 
I don’t care if it’s vinyl, aluminum, or whatever you have on the outside of your house, even if it’s 
wood, you’re still going to get some sort of rot. So instead of pinpointing it on one specific item, 
let’s make sure people know that the house has to breathe for all materials.  

o Vice-Chairwoman Boutchyard, I know the State recommended not using prohibit, but use 
recommend. As a quasi-judicial committee, does that make it more difficult to make a decision? 
It’s subjective rather than objective. Staff, it will be up to whoever is on the Commission to make 
that decision.  

o Chairman Craigie, the point of the Standards is to help homeowners through the process of 
renovating their home. It doesn’t mean that they have to use synthetic materials. They can use 
whatever they want as long as it is approved and kept within the character. Vice-Chairwoman 
Boutchyard, yes we want to help the homeowners maintain their properties, but the purpose of 
this is to preserve the Historic Character of the City of Washington. Chairman Craigie, yes the main 
purpose is preserving the character. The State Historic Preservation Office says that.  

o Casey Stone of 238 E Main St, I have made a career of restoring historic homes. I’ve also sat where 
you are sitting now. A revision definitely happened while I was chair. I cannot forget the hours 
and hours spent here and in the room behind you. We took about a year and revised the 
Guidelines. I don’t know if those are the Guidelines you are using. They were approved by the City 
Council. Chairman Craigie, if I understand correctly, I think the big thing was Hardiplank in your 
revision. Ms. Stone, yes but that wasn’t the only thing. We spent a year revising. Chairman Craigie, 
yes but that is the only specific thing and that is not in our current Standards. Ms. Stone, either 
they have been changed again or you are not using the most current Standards. Chairman Craigie, 
do you know when those were imposed? Ms. Stone, it would have been around 2012. Chairman 
Craigie, we don’t have those. I don’t think they were ever implemented. Ms. Stone, they were 
definitely implemented. I presided over those Guidelines. Maybe they were lost or somebody 
printed the wrong document along the way. At that time, quite frankly, you couldn’t give homes 
away in the Historic District. There were homes that we were trying to get someone to take. If we 
give you this house will you fix it. Part of why we reviewed those Guidelines was to see what could 
we do to encourage people to save our homes. That is when we decided that Hardiplank was a 
reasonable product. You have to walk up and touch Hardiplank to see if it is wood or Hardiplank. 
It does not do damage to a property the way that some other materials do. We felt then, very 
strongly, that vinyl was not appropriate. If it wasn’t appropriate then, I still don’t think it is 
appropriate now. I have seen the Guidelines and the suggested changes. When you spoke earlier 
about Hardiplank not being allowed in your Guidelines, you must not be using the most current 
Guidelines.   
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o Vice-Chairwoman Boutchyard, I thought there was something that said it could be replaced on 
three sides, but not the front-facing side without the permission of the HPC. Chairman Craigie, 
the only place it is listed in our current Standards is in a list in the back of the book for new 
construction as a material.  

o Ms. Booth, it says aluminum and vinyl siding are prohibited on new construction. That’s new 
construction.  

o Ms. Burdi, in all your research, which you’ve done a remarkable job going back through minutes 
and everything, have you found a house that requested aluminum or vinyl siding that came before 
us and has been approved? We know there are houses with vinyl siding on them, and plenty with 
aluminum siding on them. I have not heard of anybody currently requesting to put vinyl or 
aluminum siding on a house. That hasn’t been a problem. It isn’t an issue. It’s not what people 
are requesting. I think we are wasting a lot of energy on something that is not even happening. 
Chairman Craigie, I stated at the beginning that this isn’t about vinyl, but it seems like everyone 
is making it about vinyl. We appreciate and are taking the input.  

o Vice-Chairwoman Boutchyard, Staff, you won’t have it now, but if you could research and refer 
me to the HPC meeting that approved the streetscape. That was before I was on the Commission. 
I would like to know if the Trex was part of the approval process. It may have been something 
that the Commission approved. Ms. Burdi, I asked the City about it and I was told they replaced 
those benches every year. It was the smartest, most cost-effective way to make a space 
downtown accessible to the public. Vice-Chairwoman Boutchyard, I know the benches were 
approved by the HPC, but there is that walkway. Ms. Burdi, I understand why they did it.  

o Sarah Ninan of 621 W Main St, I’m a little confused at this point as to whether or not you are 
considering moving towards saying that this group would recommend as opposed to require. 
Chairman Craigie, that is one of the changes that is being proposed. Ms. Ninan, I have a lot of 
concerns about that. Recommendations are for people that are highly invested and also have 
resources and a lot of time. Requirements ensure that we keep the integrity of the historic district. 
Chairman Craigie, that is what we want. Ms. Ninan, that is the whole premise. Requirements are 
the premise of why this group exists as I understand it and have experienced it personally.   

o Scott Campbell of 213 N Market St, I did hand out a bunch of facts that are from my experience 
as a real estate agent primarily working in the historic district. We have had an incredibly strong 
few years. The district has been very healthy. Sales are terrific. Renovation, personal and 
professional, is off the charts. Putting that together my thought process was why are you going 
to mess with success? We’ve got where we have tried to be since I’ve been here. We’ve got here 
with the Standards that we have. Part of that is that the use of vinyl is prohibited has worked. I’m 
unclear why that needs to be revisited. Chairman Craigie, it’s not about vinyl. Mr. Campbell, as I 
read the draft proposal with the strikeouts, you struck out anything that says vinyl is prohibited. 
Chairman Craigie, in the proposal it has been changed to not recommended. Mr. Campbell, right 
so you are striking out the word prohibited. Chairman Craigie, right based on the State’s 
Standards. Mr. Campbell, I did speak with John Wood and according to the Secretary of the 
Interior, it is very clear that the use of vinyl is not allowed. It is prohibited in a historic district. 
Chairman Craigie, yes, if you are following the State Interior for tax credits, but not everybody is 
going for a tax credit. Vice-Chairwoman Boutchyard, but we still have to preserve the district. 
Chairman Craigie, we are preserving the district. It is better than letting the homes fall down. I 
think what we are trying to do is help homeowners, but this isn’t the discussion for that. We will 
get into it further when we have more of a consensus. Mr. Campbell, I will go back to my fact 
sheet that, in my opinion, proves we don’t need to mess with success. We’ve done a lot of hard 
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work over many years by many people to get where we finally wanted to be and we’re there now. 
Let’s not change it.  

o Ms. Burdi, there are a lot of inconsistencies. We knew of six other vinyl fences when we made a 
gentleman remove his. We didn’t do anything for the six other vinyl fences. That is the problem. 
We have vinyl-clad houses. We have aluminum-clad houses.  

o Vice-Chairwoman Boutchyard, we are not an enforcement body. We can’t force the City to do 
something. We can just say they are in violation.  

o Ms. Burdi, in our last three months we have dealt with a house that is in dire distress. We learned 
in those three meetings that we have very little legal recourse to make someone fix a house. Vice-
Chairwoman Boutchyard, I think Mike Dail spelled out quite specifically last month what legal 
recourse and action we have. We just have to go through the entire process every step of the 
way.  

o Vice-Chairwoman Boutchyard, I have a question. Is there anyone here in the public that is voting 
for these proposed changes? (Two hands were raised.) 

o Chairman Craigie, this is just the preliminary. Nothing has been mailed out. Nobody knows about 
this except for the people that have spread the word. Vice-Chairwoman Boutchyard, everybody 
knows that this is a public meeting held every month if they wanted to be involved. Chairman 
Craigie, I’m talking about this particular agenda item. Vice-Chairwoman Boutchyard, it is made 
available to the public. Chairman Craigie, it is made available to the public, but how many people 
go out there and read our agenda packet? Vice-Chairwoman Boutchyard, if they are so heavily for 
us making changes then you think they would be involved in it. Chairman Craigie, they probably 
didn’t even know this was on the agenda. They don’t want to come and listen to somebody about 
a picket fence. Vice-Chairwoman Boutchyard, everybody here knew because they want to be 
involved. They want to be a part of it and be invested. Chairman Craigie, that’s fine but we’re still 
going to go to the public in the next phase. We’re not even done with the first phase.  

o Ms. Burdi, we are not ready to go to the public. The investigative period is starting now. We’re 
just on the tip of this whole process. We need to find out what grammatical errors there are. We 
need to find out what is legal. We will need public input. We have a long way to go. We’re not in 
any specifics yet.  

o Chairman Craigie, this is under the recommendation of City Council. We are on phase one of the 
process under instruction from City Council.   

o Ms. Stone, nobody likes grammatical errors. That is for sure. Maybe we have two different copies. 
Maybe that muddies the water where the real changes are. Maybe when it is presented 
grammatical errors are a different color. Chairman Craigie, ninety some percent was grammar 
and punctuation.  

o Mr. Stroud, I think what we are dealing with here is an effort by someone to weaken the 
Guidelines. What they’ve done is gone back to when the Guidelines were written in hieroglyphics 
and not given you the updated Guidelines which would show that they are much more in tune 
with the use of modern materials and things like that. That at least was done when Ms. Stone was 
chair. I think ya’ll have been given the wrong materials. You need to start with the updated 
Guidelines and track the changes and send it to every single person in the historic district.  

o Chairman Craigie, I’ve been on the Commission for three years and they were this way when I 
came on and they were that way before. The people that were on when I came on had been on 
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for three years prior to that.  That’s at least six years of the same book. That’s what we’ve been 
using. Vice-Chairwoman Boutchyard, I know I’ve read Hardiplank. It may be the copy that is on 
file at the library. Chairman Craigie, we did ask City staff when we started this about the last 
update, but go ahead and get us a copy. We’ll work with it.  

VIII. Adjourn 

1. There being no other business, Chairman Craigie asked for a motion to adjourn the meeting.   

 Kathy Burdi made a motion to adjourn. Marian Booth seconded the motion.  All present 
members voted, 5 in favor and 0 opposed.  The meeting was adjourned.  The record of the 
vote is below. 

 Record of the vote: 

 

 
YES NO COMMISSION MEMBER MOTION 

X  Scot Craigie  
X  Scarlett Boutchyard   
X  Kathy Burdi Made the Motion 
--- --- Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Betty Mooring  
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ADJACENT PROPERTY OWNERS
112 S HARVEY ST
HPC - MAY 3, 2022

OWNER NAME MAILING ADDRESS CITY STATE ZIP

 ARTHUR & JACQUELINE TYNDALL 110 SOUTH HARVEY STREET WASHINGTON NC 27889

VICTORIA & STEVEN RADER 113 S HARVEY STREET WASHINGTON NC 27889

MASON CHARLOTTE NICHOLLS 119 S HARVEY STREET WASHINGTON NC 27889

AIDEUIS DIANNA L 122 SOUTH HARVEY STREET WASHINGTON NC 27889

ROBERSON BOBBY E 235 E MAIN ST WASHINGTON NC 27889

PATRICIA & RICHARD KLANN 239 E MAIN STREET WASHINGTON NC 27889

JANETTE & SHAWN MCKEOWN 303 E MAIN ST WASHINGTON NC 27889

SHERRY & JOHN MOSELEY 348 THIRD STREET AYDEN NC 28513

BEACON WATER STREET LLC PO BOX 6474 RALEIGH NC 27628
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 22, 2022 
 
Re: Certificate of Appropriateness – 112 S Harvey Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Dianna Aideus for a Certificate of Appropriateness to make the following 
alterations to the property located at 112 S Harvey Street. 

1. Replacement of tin shingles with asphalt shingles 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website on the Friday prior to the meeting.  You are 
welcomed and encouraged to attend the regularly scheduled meeting of the Washington Historic Commission.  
Please note the following date, time and place: 

DATE: TUESDAY, May 3, 2022 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 3, 2022 – 6:00 PM 

 

HPC-22-0035  : 122 S Harvey St 

The Pete Diamond House 

Request: Replacement of tin shingles with asphalt shingles 

Applicant: Dianna Aideus 

Location: 122 S Harvey St 

Parcel Number: 5675-97-3199 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Standards. 

Structure: This is a 1 ½-story Queen Anne style house built in the late 19th century. It has handsome 
turned porch posts, brackets with ornamental detail, a simple molded trim, and pressed 
tin roof. 

Project Analysis: The request is for the pressed tin roof to be replaced with asphalt shingles 

 From the Design Standards (shortened to include only sections that apply): 

Chapter Title Pages 
3 Changes to Existing Buildings 43-68 

3.5.1 Retain and preserve historic roofs and roofing materials including Its overall 
design, shape, pitch, and line. 

3.5.2 Character defining elements of historic roofs should be retained and preserved 
including dormer windows, chimneys, turrets, cupolas, and parapet walls. Eave 
overhangs, moldings and trim, and soffit boards should also be retained and 
preserved. 

3.5.3 Roofs on historic structures are often characterized by their historic material 
including clay tiles, slate or wood shingles, and metal. These materials should be 
retained and preserved, whenever economically feasible. 

3.5.5 Changing the historic character of the building by adding roof elements that are 
not historically accurate such as dormer windows, vents, or skylights is 
prohibited. 

3.5.7 Roof ventilators and other mechanical items shall be installed on rear slopes or 
other locations not easily visible from the public right-of-way. Roof additions in 
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downtown should be placed away from the primary elevation or hidden behind 
parapet walls. 

3.5.8 Built-in gutters that are important to the architecture of the structure should be 
repaired rather than removed. 

3.5.9 Painting roofing materials that historically were not painted is prohibited. 
3.5.10 The installation of new gutters and downspouts is appropriate and should be 

done in a manner that does not damage any architectural features. 
 
Finding of Facts: The proposed material is common within the Historic District.  Based on these findings of 

facts, the request is congruous with the Historic Preservation Commission Design 
Standards. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Dianna Aideus 
to make the above changes on the property located at 122 S Harvey St.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Standards specifically, 3.5 – Roof. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Dianna Aideus 
to make the above changes on the property located at 122 S Harvey St.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Standards specifically, 3.5 – Roof.  I further move that the Historic Preservation Commission place the 
following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Dianna Aideus to 
make the above changes on the property located at 122 S Harvey St.  The motion is based on the following 
Findings of Facts:  the application is not congruous with the Historic Preservation Commission Design 
Standards specifically, 3.5 – Roof. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160D-947(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO). I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160D-947(d), the HPO has 30 days from the date an official 
request is received from the commission to review and comment on the request. 
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ADJACENT PROPERTY OWNERS
STEWART PKWY W MAIN ST

HPC - MAY 3, 2022

OWNER NAME MAILING ADDRESS CITY STATE ZIP

NEW VISION PARTNERS LLC 1205 KINSDALE DRIVE RALEIGH NC 27615
ADDLED DAD LLC 129 VAN NORDEN ST WASHINGTON NC 27889
SHARON & DAVID WILLIAMS 201 W MAIN ST WASHINGTON NC 27889
BENTLEY FURNISHINGS 101 LLC 217 W 3RD ST WASHINGTON NC 27889
WARREN CAROL L 2283 OLD NEW BERN RD CHOCOWINITY NC 27817
SLOAN FAMILY VENTURES LLC 245 WEST MAIN STREET WASHINGTON NC 27889
CORBINGRACE PROPERTIES LLC 248 W MAIN ST WASHINGTON NC 27889
CANTRELL RODNEY L 258 W MAIN STREET WASHINGTON NC 27889
RISE PROPERTIES LLC 411 E MAIN ST WASHINGTON NC 27889
FORTESCUE INVESTMENT GROUP LLC 444 STEWART PARKWAY WASHINGTON NC 27889
STRONG SHIELD PROPERTIES LLC 444 STEWART PARKWAY WASHINGTON NC 27889
SHOP & GO LLC 4525 VOA ROAD WASHINGTON NC 27889
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 22, 2022 
 
Re: Certificate of Appropriateness – Intersection of Stewart Parkway & West Main Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Brownie Futrell for a Certificate of Appropriateness to make the following 
alterations to the property located at Intersection of Stewart Parkway & West Main Street. 

1. Install a new post clock with two faces 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website on the Friday prior to the meeting.  You are 
welcomed and encouraged to attend the regularly scheduled meeting of the Washington Historic Commission.  
Please note the following date, time and place: 

DATE: TUESDAY, May 3, 2022 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 3, 2022 – 6:00 PM 

 

HPC-22-0044  : Intersection of Stewart Pkwy & W Main St. 

Request: Install a new post clock with two faces 

Applicant: Evening Rotary/Brownie Futrell 

Location: Intersection of Stewart Pkwy & W Main St. 

Parcel Number: Washington Right-of-Way 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Standards. 

Structure: The public art pad located at the intersection of Stewart Pkwy & W Main St. 

Project Analysis: The applicant proposes to install a new post clock with two faces at the west end of the 
Main Street Streetscape Improvement Project. 

 From the Design Standards (shortened to include only sections that apply): 

Chapter Title Pages 
4 Streetscape & Site Design 69-84 

4.2.1 The design of lighting fixtures and poles shall be compatible in size, scale, 
material and brightness with the structure, landscape, and neighborhood setting. 

4.2.2 Lighting fixtures and pole design used in conjunction with commercial property 
located in the B1-H Historic District shall use the North Yorkshire, 4" diameter, 
12- foot pole with Utility Granville Luminaire. 

4.2.4 Existing or new lighting shall not adversely affect or spill over into neighboring 
properties. 

4.2.5 A low height is recommended for light poles in most locations. 

4.2.6 Utility lines, including electricity to lighting fixtures, should be buried whenever 
possible. 

4.2.7 Low height, low brightness landscape lights are allowed as long as they don't 
detract from the structure or historic landscape. 

4.2.9 In commercial areas or in public rights-of way, use appropriate style and intensity 
of lighting that provides a safe environment for pedestrians while not adversely 
affecting the district. 
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4.8.3 Any sidewalk furniture being placed by a private property owner must meet the 
requirements of the Design standards. Sidewalk furniture is defined as tables, 
umbrellas associated with tables, chairs, and heating lamps. 

4.8.4 Sidewalk furniture should enhance the streetscape and the site on which they 
are located. Appropriate materials include wood, metal, and plastic lumber (trex, 
polywood, etc.). Avoid any highly ornate design that would misrepresent the 
history of the area. 

4.8.5 Benches and garbage receptacles must meet all city requirements and be similar 
in design to existing furniture. 

 
Finding of Facts: The proposed post will be of a similar design to the existing light posts in the commercial 

section of the historic district. The proposed color will be black or blue. The clock will 
have two faces that will be angled towards the intersection and not perpendicular to the 
direction of traffic. The underground utilities, including the irrigation system and wiring 
for the art pad, will need to be located prior to the installation of the clock. Based on 
these findings of facts, the request is congruous with the Historic Preservation 
Commission Design Standards. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Evening 
Rotary/Brownie Futrell to make the above changes on the property located at Intersection of Stewart Pkwy 
& W Main St..  The motion is based on the following Findings of Facts:  the application is congruous with the 
Historic Preservation Commission Design Standards specifically, 4.2 – Lighting, 4.8 – Sidewalks. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Evening 
Rotary/Brownie Futrell to make the above changes on the property located at Intersection of Stewart Pkwy 
& W Main St..  The motion is based on the following Findings of Facts:  the application is congruous with the 
Historic Preservation Commission Design Standards specifically, 4.2 – Lighting, 4.8 – Sidewalks.  I further 
move that the Historic Preservation Commission place the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Evening 
Rotary/Brownie Futrell to make the above changes on the property located at Intersection of Stewart Pkwy 
& W Main St..  The motion is based on the following Findings of Facts:  the application is not congruous 
with the Historic Preservation Commission Design Standards specifically, 4.2 – Lighting, 4.8 – Sidewalks. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160D-947(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO). I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160D-947(d), the HPO has 30 days from the date an official 
request is received from the commission to review and comment on the request. 



 

211 S Academy Street 

 

 Removal of a tree 
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ADJACENT PROPERTY OWNERS
211 S ACADEMY ST
HPC - MAY 3, 2022

OWNER NAME MAILING ADDRESS CITY STATE ZIP

BEACON STREET MOSS LLC PO BOX 6474 RALEIGH NC 27628
BLACKBURN SALLIE JANETTE 202 S ACADEMY ST WASHINGTON NC 27889
COURNOYER EDDIE S 317 WATER ST WASHINGTON NC 27889
ANGELA & A. L. CRISP 416 WATER ST WASHINGTON NC 27889
LINDA & CHARLES HOUGH JR 412 E WATER ST WASHINGTON NC 27889
HOWDY MARGARET GRAY 326 WATER STREET WASHINGTON NC 27889
FRANCIS & FRANKLIN JOHNSON JR 406 E WATER ST WASHINGTON NC 27889
KAREN & DALE LITTLE 303 MOSS WAY WASHINGTON NC 27889
WILLIAM & CAROL MANN 313 E WATER STREET WASHINGTON NC 27889
MICHELE & WILLIAM MAYO JR 405 E WATER STREET WASHINGTON NC 27889
MOSS LANDING ONE LLC 4140 MENDENHALL OAKS PARKWAY HIGH POINT NC 27265
OAKLEY SUSAN ELIZABETH 122 SOUTH ACADEMY STREET WASHINGTON NC 27889
ANNE & JAMES PAGNANI 413 MOSS WAY WASHINGTON NC 27889
GAY & MARK REAMES SR 407 MOSS WAY WASHINGTON NC 27889
OLIVIA & WILLIAM ROBERSON III 401 E WATER ST WASHINGTON NC 27889
IVY & ALAN STOKES 315 WATER ST WASHINGTON NC 27889
MARY & JOSEPH TAYLOR 200 WATER ST WAHINGTON NC 27889
WAYT SANDRA B 404 E WATER ST WASHINGTON NC 27889
GWENDOLYN & RICHARD WOODRUFF PO BOX 328 JACKSONVILLE NC 28541
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 22, 2022 
 
Re: Certificate of Appropriateness – 211 South Academy Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Moss Landing Homeowners’ Association for a Certificate of 
Appropriateness to make the following alterations to the property located at 211 South Academy 
Street. 

1. Removal of a tree 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website on the Friday prior to the meeting.  You are 
welcomed and encouraged to attend the regularly scheduled meeting of the Washington Historic Commission.  
Please note the following date, time and place: 

DATE: TUESDAY, May 3, 2022 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 3, 2022 – 6:00 PM 

 

HPC-22-0045  : 211 S Academy St. 

Moss Landing Town Homes 

Request: Removal of a tree 

Applicant: Moss Landing Homeowners’ Association 

Location: 211 S Academy St. 

Parcel Number: 5675-96-7621 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Standards. 

Structure: This is a townhome within the Moss Landing Development 

Project Analysis: This application is for the removal of a tree larger than 6” in diameter. 

 From the Design Standards (shortened to include only sections that apply): 

Chapter Title Pages 
4 Streetscape & Site Design 69-84 

4.1.8 A Certificate of Appropriateness is required for the removal of live trees with a 
diameter of six (6) inches or greater. Removal of significant trees should only be 
done if it has disease or storm damage, or is a safety hazard to historic 
structures. 

4.1.9 If a diseased, storm damaged or safety hazard tree is removed, it should be 
replaced by a suitable species, as designated in an approved landscaping plan. 
The tree replacement must occur within one (1) year of removal, preferable 
between the dates of September 1st and March 1st to encourage survival. 
Should the replacement tree die, the tree shall be continuously replaced until it 
survives. 

 
Finding of Facts: The tree is located within five feet of the structure and is classified as a large deciduous 

tree. The area dedicated to this tree is not large enough to promote the healthy 
development of a large deciduous tree. Based on these findings of facts, the request is 
congruous with the Historic Preservation Commission Design Standards. 
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Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Moss Landing 
Homeowners’ Association to make the above changes on the property located at 211 S Academy St..  The 
motion is based on the following Findings of Facts:  the application is congruous with the Historic 
Preservation Commission Design Standards specifically, 4.1 – Landscaping. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Moss Landing 
Homeowners’ Association to make the above changes on the property located at 211 S Academy St..  The 
motion is based on the following Findings of Facts:  the application is congruous with the Historic 
Preservation Commission Design Standards specifically, 4.1 – Landscaping.  I further move that the Historic 
Preservation Commission place the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Moss Landing 
Homeowners’ Association to make the above changes on the property located at 211 S Academy St..  The 
motion is based on the following Findings of Facts:  the application is not congruous with the Historic 
Preservation Commission Design Standards specifically, 4.1 – Landscaping. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160D-947(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO). I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160D-947(d), the HPO has 30 days from the date an official 
request is received from the commission to review and comment on the request. 

 



 

423 E 2nd Street 

 

 Construct a 12’ x 12’ screened porch 
at the back of the house 
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Adjacent Property Owners

423 E 2nd St

HPC - May 3, 2022

OWNER NAME MAILING ADDRESS CITY STATE ZIP
CHAPMAN MARY R 432 E 2ND ST WASHINGTON NC 27889

YVONNE & CLARK CURTIS 6411 TEAGUE LN CHARLOTTE NC 28215

ELKS BARBARA S 106 MCNAIR STREET WASHINGTON NC 27889

CRYSTAL & KEITH HARDT 424 EAST MAIN STREET WASHINGTON NC 27889

HARSTAD JAMES ALAN 332 TALON DRIVE PITTSBORO NC 27312

IRAR TRUST CO FBO ANDREW DEPRIMIO #3600412 1000 BROADWAY OAKLAND CA 94607

JENKINS AUDREY 15455 NW 128TH STREET PLATTE CITY MO 64079

EDITH & VERGIL JENKINS JR 412 EAST MAIN ST WASHINGTON NC 27889

MARYE MCBRIDE & MICHAEL WILLARD 420 E MAIN ST WASHINGTON NC 27889

MESSNER MICHAEL 428 E MAIN STREET WASHINGTON NC 27889

MILLER KENNETH W 414 E 2ND STREET WASHINGTON NC 27889

MILLER KENNETH W 418 E 2ND STREET WASHINGTON NC 27889

ATTILA NEMECZ & BENNETT CARPENTER 415 E 2ND ST WASHINGTON NC 27889

VINCENT POCOROBA & JERRY SEVERSON 6026 RIVER LAKE CIRCLE RALEIGH NC 27604

POSTON MARGARET 705 W MAIN STREET WASHINGTON NC 27889

LESLIE & MARTIN SMITH 424 E 2ND ST WASHINGTON NC 27889

THE WORTHY GROUP LLC 100 RIVERSIDE DRIVE WASHINGTON NC 27889

WALL JAYNE D 111 S REED DR WASHINGTON NC 27889

WHITE GRAHAM 428 E 2ND ST WASHINGTON NC 27889

WENDY & GREGORY WILKINSON 120 MCNAIR ST WASHINGTON NC 27889
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 22, 2022 
 
Re: Certificate of Appropriateness – 423 East 2nd Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Clark Curtis for a Certificate of Appropriateness to make the following 
alterations to the property located at 423 East 2nd Street. 

1. Construction of a 12’ x 12’ screened porch to be built at the back of the house 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website on the Friday prior to the meeting.  You are 
welcomed and encouraged to attend the regularly scheduled meeting of the Washington Historic Commission.  
Please note the following date, time and place: 

DATE: TUESDAY, May 3, 2022 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov


 

(HPC- 22-0046: 423 E 2nd St.) 
Tuesday, May 3, 2022, HPC Meeting 

HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 3, 2022 – 6:00 PM 

 

HPC-22-0046  : 423 E 2nd St. 

Curtis Residence 

Request: Construct a 12’ x 12’ screened porch to be built at the back of the house 

Applicant: Clark Curtis 

Location: 423 E 2nd St. 

Parcel Number: 5685-07-4320 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Standards. 

Structure: This is a frame house with Italianate detail. It has molded and segmental-arched window 
openings, bracketed cornice, a pyramidal roof, an entrance with sidelights and transom, 
a 1920s porch with molded detail, and Colonial Revival style trim. 

Project Analysis: The applicant intends to construct a 12’ x 12’ screened porch at the back of the house 

 From the Design Standards (shortened to include only sections that apply): 

Chapter Title Pages 
3 Changes to Existing Buildings 43-68 

3.6.5 It is prohibited to enclose porches on primary elevations. Porches on rear 
elevations not seen from the public right-of-way may be screened or enclosed 
only if the work is designed so that it can be installed or removed without 
damage to the historic structure. 

Chapter Title Pages 
5 New Construction 85-94 

5.3.1 Additions should be located to the rear or non-character defining elevation. With 
historic residential structures, additions should be placed in a manner that they 
are not clearly seen from the public right-of-way. Landscaping can often be used 
to minimize the visual impact that additions may have to the historic structure. 

5.3.2 New additions should not remove, damage, or obscure character-defining 
architectural feature. 
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5.3.3 Additions should be compatible in materials, design, roof form, and proportion to 
the main structure. However, new additions should be constructed at a scale 
smaller than the historic structure so as not to overpower the existing historic 
building. 

5.3.4 Additions, like new construction, are representative of the time in which they are 
built. Therefore, contemporary designs are permitted, but should always be 
compatible with the existing historic structure. 

5.3.5 An addition should never mimic or recreate the architecture of the primary 
historic structure. 

5.3.6 Additions to historic structures should be clearly identifiable as such. Additions 
should be set back and constructed at a smaller scale than the original building. 
Architectural details should complement the main structure but should be clearly 
differentiated. 

5.4.1 A deck shall be designed and constructed so that the historic structure and its 
character-defining features and details are not damaged or obscured. Install 
decks so they can be removed in the future without damage to the structure. 

5.4.2 Decks shall not, when feasible, be visible from the public right-of-way. New decks 
should be constructed in inconspicuous locations, usually on the building's rear 
elevation. 

5.4.3  Design and detail decks and associated railings and steps to reflect materials, 
scale, and proportions of the building. 

5.4.4 New decks should be painted or stained in a color that is compatible with the 
historic structure and district 

 
Finding of Facts: This will be a new-screened porch/deck located at the back of the house. It will be visible 

from the neighboring properties but not from the public right-of-way. Based on these 
findings of facts, the request is congruous with the Historic Preservation Commission 
Design Standards. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Clark Curtis to 
make the above changes on the property located at 423 E 2nd St..  The motion is based on the following 
Findings of Facts:  the application is congruous with the Historic Preservation Commission Design Standards 
specifically, 3.6 – Porches and Entryways, 5.3 – Additions, 5.4 – Decks. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Clark Curtis to 
make the above changes on the property located at 423 E 2nd St..  The motion is based on the following 
Findings of Facts:  the application is congruous with the Historic Preservation Commission Design Standards 
specifically, 3.6 – Porches and Entryways, 5.3 – Additions, 5.4 – Decks.  I further move that the Historic 
Preservation Commission place the following conditions on the approval: 
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OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Clark Curtis to 
make the above changes on the property located at 423 E 2nd St..  The motion is based on the following 
Findings of Facts:  the application is not congruous with the Historic Preservation Commission Design 
Standards specifically, 3.6 – Porches and Entryways, 5.3 – Additions, 5.4 – Decks. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160D-947(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO). I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160D-947(d), the HPO has 30 days from the date an official 
request is received from the commission to review and comment on the request. 

 



 

625 E 2nd Street 

 

 Installation of a pool with 
surrounding deck in the back yard 
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Adjacent Property Owners

623 E 2nd St

HPC - May 5, 2022

OWNER NAME MAILING ADDRESS CITY STATE ZIP
CAROLINE & JAMES CASEY 124 CHARLOTTE STREET WASHINGTON NC 27889

LORI & GREGORY JONES 314 E CHURCH ST NASHVILLE NC 27856

DARRE LAURA 316 RIVERSIDE DRIVE WASHINGTON NC 27889

EVERYDAY MOE LLC 52 GLEN HAVEN RD WASHINGTON NC 27889

INNER BANKS DONICILE INC 600 E 2ND ST WASHINGTON NC 27889

FINNERTY MEGHAN M 609 E 2ND ST WASHINGTON NC 27889

YOUNG-MARTIN EMMA 617 E 2ND STREET WASHINGTON NC 27889

JEANNE & ALAN GINDOFF 625 E 2ND ST WASHINGTON NC 27889

MSBJR HOLDINGS LLC PO BOX 1641 WASHINGTON NC 27889
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 22, 2022 
 
Re: Certificate of Appropriateness – 625 East 2nd Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Jeanne Gindoff for a Certificate of Appropriateness to make the following 
alterations to the property located at 625 East 2nd Street. 

1. Installation of a pool with surrounding deck in the back yard 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website on the Friday prior to the meeting.  You are 
welcomed and encouraged to attend the regularly scheduled meeting of the Washington Historic Commission.  
Please note the following date, time and place: 

DATE: TUESDAY, May 3, 2022 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov


 

(HPC- 22-0047: 625 E 2nd St) 
Tuesday, May 3, 2022, HPC Meeting 

HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 3, 2022 – 6:00 PM 

 

HPC-22-0047  : 625 E 2nd St 

Gindoff Residence 

Request: Install a pool with a surrounding deck in the back yard 

Applicant: Jeanne Gindoff 

Location: 625 E 2nd St 

Parcel Number: 5685-17-2058 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Standards. 

Structure: This is a 2 ½-story frame house with a shingled roof, weatherboard siding, and wide 
porch built in 1935. 

Project Analysis: The applicant intends to build an above ground pool with a surrounding deck in the back 
yard 

 From the Design Standards (shortened to include only sections that apply): 

Chapter Title Pages 
3 Changes to Existing Buildings 43-68 

3.14.2 New mechanical systems shall be installed in areas and spaces that will require 
the least possible alteration to the plan, materials, and appearance of a building. 

3.14.3 Mechanical systems including utility meters and heating and air conditioning 
equipment shall be located at the rear of a structure if feasible. Mechanical 
equipment which can be seen from the street must be screened with shrubbery 
or appropriate fencing. 

Chapter Title Pages 
5 New Construction 85-94 

5.4.1 A deck shall be designed and constructed so that the historic structure and its 
character-defining features and details are not damaged or obscured. Install 
decks so they can be removed in the future without damage to the structure. 
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5.4.2 Decks shall not, when feasible, be visible from the public right-of-way. New decks 
should be constructed in inconspicuous locations, usually on the building's rear 
elevation. 

5.4.3  Design and detail decks and associated railings and steps to reflect materials, 
scale, and proportions of the building. 

5.4.4 New decks should be painted or stained in a color that is compatible with the 
historic structure and district 

 
Finding of Facts: The pool must be enclosed by a fence and have a latching gate to prevent unwanted 

access. The proposed location is in the rear yard. The pool and deck may not be closer 
than 5’ to the property line. There is an existing fence surrounding the backyard. The 
location of the pool is proposed to be 8’ from the property line. Based on these findings 
of facts, the request is congruous with the Historic Preservation Commission Design 
Standards. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Jeanne Gindoff 
to make the above changes on the property located at 625 E 2nd St.  The motion is based on the following 
Findings of Facts:  the application is congruous with the Historic Preservation Commission Design Standards 
specifically, 3.14 – Mechanical and Communication System, 5.4 – Decks. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Jeanne Gindoff 
to make the above changes on the property located at 625 E 2nd St.  The motion is based on the following 
Findings of Facts:  the application is congruous with the Historic Preservation Commission Design Standards 
specifically, 3.14 – Mechanical and Communication System, 5.4 – Decks.  I further move that the Historic 
Preservation Commission place the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Jeanne Gindoff 
to make the above changes on the property located at 625 E 2nd St.  The motion is based on the following 
Findings of Facts:  the application is not congruous with the Historic Preservation Commission Design 
Standards specifically, 3.14 – Mechanical and Communication System, 5.4 – Decks. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160D-947(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO). I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160D-947(d), the HPO has 30 days from the date an official 
request is received from the commission to review and comment on the request. 
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Adjacent Property Owners
138 S Market St

HPC - May 3, 2022

OWNER NAME MAILING ADDRESS CITY STATE ZIP

S & M ENTERPRISES OF WASHINGTON LLC 102 SIMMONS STREET WASHINGTON NC 27889
SUNNYSIDE PORT FOLIO LLC 120 SOUTH MARKET ST WASHINGTON NC 27889
METROPOLITAN COMMUNITY HEALTH SERVICES INC 120 W MARTIN LUTHER KING JR DR WASHINGTON NC 27889
RODMAN PROPERTIES LLC 222 W STEWART PARKWAY WASHINGTON NC 27889
QUARTERSEA NC2 LLC 2820 E 10TH STREET GREENVILLE NC 27858
ANDERSON CATHERINE B SMITH TRUSTEE 400 CHARLOTTE ST #402 ASHEVILLE NC 28801
L WRIGHT PROPERTIES LLC 407 QUEEN ANN ROAD GREENVILLE NC 27858
NOBLES JOSEPHINE D 600 WINGED FOOT CT NEW BERN NC 28562
NAS 2 LLC PO BOX 340143 COLUMBUS OH 43235
PHELPS PROPERTIES NC LLC 3905 RHODODENDRON DR RALEIGH NC 27612
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 22, 2022 
 
Re: Certificate of Appropriateness – 138 South Market Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Valerie Jackson for a Certificate of Appropriateness to make the following 
alterations to the property located at 138 South Market Street. 

1. Paint the façade to imply wood paneling. 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website on the Friday prior to the meeting.  You are 
welcomed and encouraged to attend the regularly scheduled meeting of the Washington Historic Commission.  
Please note the following date, time and place: 

DATE: TUESDAY, May 3, 2022 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 3, 2022 – 6:00 PM 

 

HPC-22-0048  : 138 S Market St. 

Val’s Bakery 

Request: Paint the façade to imply wood paneling 

Applicant: Valerie Jackson 

Location: 138 S Market St. 

Parcel Number: 5675-87-3659 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Standards. 

Structure: This is a 2-story brick commercial building with ornamental brick trim, corbeled detail, 
segmental openings, and brick hoods. 

Project Analysis: The applicant intends to paint the façade to imply wood paneling 

 From the Design Standards (shortened to include only sections that apply): 

Chapter Title Pages 
CH Title Pg 

3.2.10 Do not apply paint to masonry surfaces that were historically not painted. 

3.2.11 Removal of paint from a masonry structure is encouraged when the underlying 
masonry units are character defining and are in good condition, and only if safe 
and proper paint removal procedures are used resulting in 

3.11.1 Using high-quality paint, apply a sound paint film to surfaces that were 
historically painted. 

3.11.2 Follow preparation and application standards in previous sections on wood, 
metal, and masonry materials. 

3.11.3 Select paint schemes that are most appropriate to the architectural style and 
period of the historic structure. The Planning office can provide property owners 
with historic color palettes. 
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3.11.4 Painting architectural features such as trim, brackets, corner boards and 
moldings a different color than the body of the structure will accentuate these 
architectural details. 

3.11.5 When applying paint to a historic building, care must be given not to conceal any 
architectural details or texture of the underlying material. 

3.11.6 "Liquid vinyl" treatments are prohibited on historic structures. 

3.11.7 Masonry surfaces were historically unpainted. Paint previously painted masonry 
material in colors that reflect the underlying material. 

 
Finding of Facts: The applicant intends to paint the façade to imply wood paneling. The brick façade is 

currently painted to differentiate the storefront from the pilaster and storefront cornice 
using basic color blocking techniques.  Based on these findings of facts, the Commission 
must determine if the request is congruous with the Historic Preservation Commission 
Design Standards. 

Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Valerie Jackson 
to make the above changes on the property located at 138 S Market St..  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Standards specifically, 3.2 – Materials, 3.11 – Paint. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Valerie Jackson 
to make the above changes on the property located at 138 S Market St..  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Standards specifically, 3.2 – Materials, 3.11 – Paint.  I further move that the Historic Preservation 
Commission place the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Valerie Jackson 
to make the above changes on the property located at 138 S Market St..  The motion is based on the 
following Findings of Facts:  the application is not congruous with the Historic Preservation Commission 
Design Standards specifically, 3.2 – Materials, 3.11 – Paint. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160D-947(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO). I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160D-947(d), the HPO has 30 days from the date an official 
request is received from the commission to review and comment on the request. 
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 A mobile-walk-up food unit on the 
site of the Pamlico Rowing Club 
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Adjacent Property Owners
307 W Main St

HPC - May 3, 2022

OWNER NAME MAILING ADDRESS CITY STATE ZIP
H-D HOLDINGS OF WASHINGTON LLC 418 E WATER STREET WASHINGTON NC 27889

HESTER JOSEPH M 4322 N BROWNTOWN RD BATTLEBORO NC 27809

JENNINGS NEILL A III 328 W MAIN STREET WASHINGTON NC 27889

SAUNDERS ROBERT 296 TEACHES COVE BATH NC 27808
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

April 22, 2022 
 
Re: Certificate of Appropriateness – 307 West Main Street 

Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all property owners 
within 100 feet of the proposed construction activities are required to be notified by the City of Washington.  
According to the application submitted by the applicant, your property is located adjacent to the above subject 
property. 

A request has been made by Kendall Jones for a Certificate of Appropriateness to make the following 
alterations to the property located at 307 West Main Street. 

1. Place a mobile-walk-up food unit on the site of the Pamlico Rowing Club Building 

If you would like to see plans for this work, please visit the City Planning Office prior to the meeting.  
Additionally, the full application is available on the city website on the Friday prior to the meeting.  You are 
welcomed and encouraged to attend the regularly scheduled meeting of the Washington Historic Commission.  
Please note the following date, time and place: 

DATE: TUESDAY, May 3, 2022 

PLACE: CITY HALL – MUNICIPAL BUILDING, 102 EAST SECOND STREET.  (ENTER FROM 
THE MARKET STREET SIDE OF THE BUILDING AND GO TO THE SECOND FLOOR.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov
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Tuesday, May 3, 2022, HPC Meeting 

HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, May 3, 2022 – 6:00 PM 

 

HPC-22-0049  : 307 W Main St 

Pamlico Rowing Club 

Request: Install a mobile-walk-up food unit 

Applicant: Kendall Jones 

Location: 307 W Main St 

Parcel Number: 5675-78-3364 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Standards. 

Structure: This was one of the industrial buildings along the river linked to the John Havens Moss 
Industries built in the early 20th century. 

Project Analysis: The applicant intends to install a mobile-walk-up food unit on the property 

 From the Design Standards (shortened to include only sections that apply): 

Chapter Title Pages 
3 Changes to Existing Buildings 43-68 

3.12.8 Prefabricated wooden accessory structures that are not architecturally similar to 
the primary structure are allowed only if screened from view from any existing 
right of way. Prefabricated metal storage buildings are not acceptable. 

3.14.4 Mechanical systems on historic commercial structures shall be screened from 
public view on rear elevations or behind parapet walls on the roof. 

3.14.7 If feasible, mechanical supply lines and ductwork shall be located inside 
buildings. Exterior mechanical supply lines and ductwork shall be disguised by 
architectural elements compatible with the character of the building and shall be 
located as inconspicuously as possible. 

3.14.8 Plumbing vents and solar collectors cannot be visible from the street. 
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Chapter Title Pages 
5 New Construction 85-94 

5.1 Downtown Commercial Construction 

New construction in a historic district has the potential to dramatically affect the 
quality and feel of a historic district. This is especially the case in a commercial 
area where the dynamics are constantly changing with new buildings, additions 
to existing buildings as businesses expand, or other issues such as parking or 
signage. New construction and contemporary design that is compatible within 
the context of the historic district is always encouraged and is important to 
economic development. A regulatory environment that discourages creative or 
contemporary design to the point that new construction is discouraged threatens 
the overall economic health of a downtown. Therefore, a design standard 
document must provide the most flexibility while fostering new construction that 
respects the existing district. 

Massing, Scale, and Orientation 

A new building in the downtown area should be of similar size, scale, and 
orientation as the existing built environment. For example, the majority of 
commercial structures in downtown Washington are two or three stories tall 
while a few are just one level. Also, most buildings within the district tend to be 
between thirty to fifty feet in width. Within a single block face, the scale of the 
structures themselves varies slightly. A new structure should never overpower 
the existing adjacent buildings, thus drawing attention to itself and detracting 
from the remainder of the historic district  

Finding of Facts: The applicant proposes to install a mobile-walk-up food unit on the site of the Pamlico 
Rowing Club. A walk-up food service facility would be permitted as an accessory use to 
the brewery at this location. The food unit will have to be skirted to give the appearance 
of a permanent structure and screen the wheels, generator, and hitch of the unit. The 
unit may not be installed permanently and must be ready to be hauled out at any time. 
Any permanent structure must meet the building code and flood ordinances. A semi-
permanent food unit will require a grease trap and backflow device on any water supply 
and must submit a solid waste disposal plan to the Public Works Department. A 
permanent food unit with fixed utilities would need to comply with the NC Fire Code. Site 
plan approval will also be required to ensure appropriate coordination of required 
utilities and other ordinance compliance requirements. Based on these findings of facts, 
the Commission must determine if request is congruous with the Historic Preservation 
Commission Design Standards. 
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Possible Actions: 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Kendall Jones to 
make the above changes on the property located at 307 W Main St.  The motion is based on the following 
Findings of Facts:  the application is congruous with the Historic Preservation Commission Design Standards 
specifically, 3.12 – Outbuildings and Accessory Structures, 3.14 – Mechanical and Communication System, 
5.1 – Downtown Commercial Construction 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Kendall Jones to 
make the above changes on the property located at 307 W Main St.  The motion is based on the following 
Findings of Facts:  the application is congruous with the Historic Preservation Commission Design Standards 
specifically, 3.12 – Outbuildings and Accessory Structures, 3.14 – Mechanical and Communication System, 
5.1 – Downtown Commercial Construction.  I further move that the Historic Preservation Commission place 
the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Kendall Jones to 
make the above changes on the property located at 307 W Main St.  The motion is based on the following 
Findings of Facts:  the application is not congruous with the Historic Preservation Commission Design 
Standards specifically, 3.12 – Outbuildings and Accessory Structures, 3.14 – Mechanical and 
Communication System, 5.1 – Downtown Commercial Construction. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160D-947(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO). I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160D-947(d), the HPO has 30 days from the date an official 
request is received from the commission to review and comment on the request. 

 



 

MINOR 
WORKS 



Minor Works 

 
1. A request has been made by Robert Williams, owner of 117 N McNair St, for a 

Certificate of Appropriateness for an HVAC change-out. 
2. A request has been made by Amanda Sassnet, for Jones & Sasnett, PA at 147 N 

Market St, for a Certificate of Appropriateness for a new sign. 
3. A request has been made by Courtney Everette, for the owner of 156 W Main St, for a 

Certificate of Appropriateness for an HVAC change-out  
4. A request has been made by Richard Mechling, owner of 112 E Main St, for a 

Certificate of Appropriateness for an HVAC change-out, repairs to the walkway, and 
the installation of a new sign. A request has been made by Kathy & Tony Burdi, owners 
of 239, for a Certificate of Appropriateness for the removal of two trees in the right-of-
way. 

5. A request has been made by Walter Gerard, owner of 511 W Main St, for a Certificate 
of Appropriateness for a new generator. 

6. A request has been made by Robin Turner, owner of 145 E Main St, for a Certificate of 
Appropriateness for an HVAC change-out. 

7. A request has been made by Courtney Everette, for the owners of 225 E Main St, for a 
Certificate of Appropriateness for the relocation of an HVAC unit and screening. 

8. A request has been made by Slayton Hazard-Daniel, owner of 307 W Main St, for a 
Certificate of Appropriateness for a new sign. 

9. A request has been made by Neva Cooper, owner of 215 E Martin Luther King Jr. Dr., 
for a Certificate of Appropriateness for the removal of a dead tree. 

10. A request has been made by Lilly Enterprise HVAC LLC, for the owner of 411 W Main 
St., for a Certificate of Appropriateness for an HVAC change-out 

11. A request has been made by Amanda Garris, for the owner of 210 N Market St, for a 
Certificate of Appropriateness for an HVAC change-out. 

12. A request has been made by Advanced Electrical Service Inc, for the owner of 132 N 
Market St, for a Certificate of Appropriateness for an electrical meter change-out 

13. A request has been made by the City of Washington, owner of 131 Bridge St, for a 
Certificate of Appropriateness for the removal of a dead tree. 

14. A request has been made by Kyle Simpson, owner of 520 E Main St, for a Certificate of 
Appropriateness for a 5 ft. 3-rail aluminum fence with double gate. 
  



 
 
 
 
 
 
 
 
 
 
 
 
 

OTHER 
BUSINESS 

  



 

238 East 2nd Street 

Update 

  



 

442 E Water Street 

Update 
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Proposed Amendments 
to the Design Standards 

Discussion Item 

  



 

(HPC: Design Standards – Washington Historic District) 
Tuesday, May 3, 2022, HPC Meeting 

HISTORIC PRESERVATION COMMISSION 
STAFF REPORT & REQUEST FOR ACTION  

 
 

Tuesday, May 3, 2022 – 6:00 PM 

 

Design Standards – Washington Historic District 

Washington Historic District 

Request: Amend the Design Standards to be more lenient in the use of modern materials 
and addressing a grammatical issues within the standards.  

Location: Design Standards – Washington Historic District 

 
Project Analysis: At a town meeting held on August 22, 2019, citizens inquired about the use of modern 

materials in the district. Commission members have also been faced with inquiries as to 
the use of modern materials for siding, windows, doors, roofs, and fences. These updates 
are intended to make the design standards more lenient when it comes to proposals to 
use newer materials such as engineered or synthetic products. 

 From the Design Guidelines (shortened to include only sections that apply): 

Chapter Title Pages 
 Rules of Procedure 2-14 

Rule 27. Amendment of the Rules 
These rules may be amended at any regular meeting or at any properly called 
special meeting that includes amendment of the rules as one of the stated 
purposes of the meeting, unless a statute or a rule of the body that created the 
board provides otherwise. Adoption of an amendment shall require an affirmative 
vote equal to a quorum. 
 

From the Zoning Ordinances (shortened to include only sections that apply): 

Sec. 40-386. - Historic District and Commission 
(c) Qualification of members; terms, appointments, and general duties. 

(4) Upon its first formal meeting, and prior to performing any duties under this 
article or under chapter 160D, section 303 of the North Carolina General 
Statutes (G.S. ch. 160D-303), the Commission shall adopt rules of procedure 
governing the Commission's actions in accordance with the provisions of 
section 2-532 which are not governed by this article or the General Statutes. 
The Commission shall also adopt principles and standards for new 
construction, alterations, additions, moving, and demolition of designated 
historic landmarks and properties in historic districts. The standards may be 
amended by the Historic Preservation Commission. All standards and 
amendments shall be subject to approval by the City Council. 
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To lessen confusion, the following pages do 
not include minor grammatical changes to the 

Design Standards. 
Legend: New Text Removed Text Relocated Text 
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worded to enable the public to understand what is being deliberated, voted, or acted on - 
are available for public inspection at the meeting. 

Rule 5. Public Address to the Board 

Any individual or group who wishes to address the board shall make a request to be on the 
agenda to the board’s secretary.  However, the board shall determine at the meeting whether 
it will hear the individual or group. 

Rule 6. Order of Business 

Items shall be placed on the agenda according to the order of business. The order of business 
for each regular meeting shall be as follows: 

(1) Call to Order 

(2) Invocation 

(3) Roll Call 

(4) Discussion and Approval of Proposed Agenda 

(5) Approval of Minutes of Previous Meeting 

(6) Swear in the Public 

(5)(7) Old Business 

(6)(8) New Business 

(7)(9) Other Business 

(8) Approval of Minutes of Previous Meeting 

(9)(10) Adjournment 

By general consent of the board, items may be considered out of order. 

Rule 7. Presiding Officer 

The chair of the board shall preside at board meetings if he or she they areis present, unless 
he or she they becomes actively engaged in debate on a particular matter. The chair shall 
have the right to vote on all matters before the commission. In order to address the board, a 
member must be recognized by the chair. 

If the chair is absent, the vice-chair shall preside. If both the chair and vice-chair are absent, 
another member designated by vote of the board shall preside. The vice-chair or another 
member who is temporarily presiding retains all of his or her rights as a member, including the 
right to make motions and the right to vote. 

If the chair becomes actively involved in debate on a particular matter, he or she may 
designate another board member to preside over the debate. The chair shall resume presiding 
as soon as action on the matter is concluded.  

 

o The presiding officer shall have the following powers: 
 

o To rule motions in or out of order, including any motion patently offered for 
obstructive or dilatory purposes; 
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Founding of Washington (1770-1780) 

In 1771, James Bonner founded the town of 
"Forks of the Tar River" on 337 acres of 
land acquired from Christopher Dudley, the 
land's original grantee. In 1776, the same 
year as our nation's independence, the town 
of Washington was established when the 
"Forks of the Tar River" name was changed 
to honor General George Washington. In 
fact, Washington, North Carolina is the first 
town in America that was named for our 
country's most· prominent founding father. 
In 1782, Washington was officially 
incorporated by the North Carolina General 
Assembly. 

Development and Growth (1780-1865) 

During the Revolutionary War, the town 
ultimately became an important supply port 
for the Continental Anny. After Savannah, 
Charlestown (Charles Town), and 
Wilmington had all been overcome by the 
British Anny, Washington's revolutionary 
role became even more prominent. By 
1784, Washington had become a regional 
trading port, due to its location at the 
junction of coastal and inland rivers. 

Due to its location along the two navigable 
waterways, the town became the cultural 
and commercial center of Beaufort County  
As a result, Washington became the county 
seat by the last decade of the 1700's.  

 

 

1885 Sanborn Insurance Map, Washington, NC 
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CHAPTER 3.0 CHANGES TO EXISTING 
BUILDINGS

3.1 Exterior Walls  

Wall construction within the historic district 
is either frame or masonry with variations of 
each. Most residential structures are frame 
while the majority of commercial and 
institutional buildings are brick or stone. 
Wall type is one of the most distinguishing 
characteristics of historic buildings including 
materials, form, color, and architectural 
detailing. Both the downtown and residential 
sections of the Washington historic district 
have remained remarkably unchanged with 
little original wall material being replaced or 
covered with an unoriginal treatment or 
artificial siding. 

In Washington's residential sections, the 
predominant type of wall covering or 
sheathing is wooden clapboards. Other 
types of exterior wooden sheathing found in 
the district include shingles, flush board 
(tongue-and-groove, and shiplap), and 
board and batten. When the Historic District 
was established, there were a handful of 
homes with aluminum and asbestos 
covering. Each individual type of exterior 
wall sheathing has its own distinct 
characteristic and details. 

     
Wood Shingle and Clapboard Siding 

The proper maintenance of wood and 
masonry surfaces is important in the interest 
of both durability and protection of material 
itself. Maintenance standards are included 
in the materials section of this document. 

The majority of the commercial structures in 
the district have masonry walls including 
brick, concrete block, stone, and stucco. 
There are also a number of masonry homes 
within the district. Several different brick 
bond patterns are found within the district 
such as variations of Common, Flemish, 
and English brick bonds, Architectural 
detailing on masonry walls includes quoins, 
corbelling, stringcourses, and decorative 
stonework. 
 

  
Brick and Stucco Masonry Walls 

Engineered or Synthetic Siding 

While not found frequently in Washington's 
historic district, a common treatment of 
wood siding has been to cover the wall 
surface with aluminum or vinyl 
sidingengineered or synthetic siding. Often 
this is done because this type of material 
requires less maintenance or the vinyl 
requires no painting or because the original 
wood siding may be deteriorating. If an 
applicant requests such siding and it is 
approved by the HPC, such siding should 
be installed properly to allow the structure to 
breathe. In addition, installation should keep 
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with the character of the historic details 
such as corner board, window casings, sills, 
and other architectural elements and 
details. While this practice may require less 
maintenance, it is an inappropriate 
treatment for historic buildings for a number 
of reasons. Perhaps most importantly, the 
application of engineered or synthetic siding 
hides or obscures historic architectural 
detailing such as corner boards, window 
casings, sills, and other details. Sometimes, 
architectural elements are removed in order 
to facilitate the installation of engineered or 
synthetic siding. This detailing as well as the 
profile of the original wood siding is What 
distinguishes the different types of 
architectural styles and gives the building its 
character. 

Engineered or synthetic siding can also be 
quite damaging to a historic structure. It 
often covers deteriorating wood and hides 
water or insect damage. Wooden structures 
must be allowed to breathe in order for 
moisture to escape. Vinyl or aluminum 
siding can cause moisture retention and 
continued deterioration. Finally, the 
application of engineered or synthetic siding 
to the structure itself damages historic 
materials and architectural features. 

Wooden structures must be allowed to 
breathe in order for moisture to escape. Any 
type of exterior covering can cause damage 
to a wood frame structure. Continued 
monitoring and maintenance is necessary to 
ensure that water and/or insect damage is 
not occurring. 

A few decades ago, covering a historic 
masonry commercial structure in aluminum 
cladding was popular. Fortunately, this trend 
did not substantially impact Washington, 
and in fact, only a handful of Washington's 
downtown buildings have this treatment 
today. Application of synthetic siding 
materials to historic structures, whether 

wood or masonry, are prohibited in 

Washington's historic district.  

The proper maintenance of wood and 
masonry surfaces is important in the interest 
of both durability and protection of the 
material itself. Maintenance standards are 
included in the materials section of this 

document. 

Walls Standards 

3.1.1 Historic character-defining wall 
features should be retained and 
protected including clapboards, 
corner boards, cornices, quoins, 
corbelling and other architectural 
detailing. 

3.1.2 Original walls should be properly 
maintained and repaired when 
necessary. If an original wall feature 
must be replaced due to excessive 
deterioration or damage, the new 
feature should match the original in 
size, profile, material (where 
possible), and texture. 

3.1.3 Wooden wall materials should be 
properly painted and maintained. 

Synthetic “egg crate” siding being removed to reveal 
historic façade. 
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3.1.4 Paint should not be applied to 
original unpainted wall surfaces. 

3.1.5 It is prohibited to cover or replace 
original wall surfaces with vinyl, 
aluminum, veneer or other synthetic 
siding, including chemical 
applications that may change the 
texture of the original siding. 

3.1.6 Whenever synthetic siding already 
exists; it can be replaced with wood 
or an approved material. 

3.2 Materials  

Wood 

Wood is by far the most common 
architectural material found within the 
residential portions of the historic district. 
Wood is used for clapboard siding, shingles, 
windows, doors, and most architectural 
details such as cornices, comer boards, and 
brackets. It is also a common secondary 
material on commercial and institutional 
buildings particularly in windows, doors, 
storefront paneling, and cornices.  

Ongoing maintenance of wooden material is 
imperative to ensure longevity of the historic 
structure. Improperly maintained wooden 
structures may exhibit warped boards, 
rotting wood, missing architectural details, 
pest infestation and blistering, chipped, and 
peeling paint. Most of this deterioration is 
due to the damaging effects of water and 
therefore, the prevention of moisture 
infiltration to the material is of primary 
importance. 

Wood Standards 

3.2.1  Preserve and protect character-
defining wooden architectural 
features. 

3.2.2  Routinely inspect wooden features 
for signs of water retention and 
damage, mildew, decay, and insect 
infestations. 

3.2.3  Joints between wooden elements 
should be sealed with caulk or other 
sealant to prevent moisture from 
penetrating the wood. 

3.2.4  Keep roofs, gutters and downspouts 
clean and maintained. 

Proper preparation should be done 
prior to painting wood surfaces 
including: 

 Remove damaged paint down to 
the next sound paint layer using 
gentle techniques such as hand 
scraping and sanding. 
Sandblasting and high-pressure 
water treatments can damage 

historic wooden materials and 
should be avoided. 

 Heat guns and plates can be 
used if additional paint removal 
is necessary. 

 Clean the surface thoroughly 
with soap and water to remove 
all dirt and grime. 

 Prime any bare wood surfaces 
prior to painting. 

 Apply a sound paint film using 
high quality paint. 

3.2.5 Repair deteriorated wood by 
patching and splicing with a material 
of similar size, shape, and texture. 
Materials such as aluminum, vinyl, 
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and veneer are prohibited on historic 
wooden structures. 

 

Masonry 

Various types of masonry construction are 
found in the district including brick, stone, 
stucco, and concrete. Buildings in the 
downtown commercial area are primarily of 
brick construction while there are also 
several examples of brick residential 
structures. Just like with wood, masonry 
construction contributes to a building's 
historic character in its texture, color, size 
and scale, and detailing. This architectural 
detailing includes subtle elements like 
variations in bond patterns to more 
prominent detailing like corbelling, brick 
cornices, quoins, etc. 

Masonry must be property maintained in 
order to prevent deterioration. Typical 
masonry maintenance issues include 
deteriorated mortar joints, broken or 
chipped bricks, and loose bricks. Much of 
this deterioration is due to the effects of 
weather as well as improper maintenance 
and cleaning. 

Masonry Standards 

3.2.6  Preserve and protect character-
defining masonry architectural 
features including corbelling, 
cornices, sills, quoins, foundations 
and walls. 

3.2.7 Routinely inspect masonry 
features for cracks, loose bricks, 
and signs of. weather damage 
paying particular attention to 
mortar joints. 

3.2.8 Apply caulk to the joints between 
bricks and window frames in order 
to prevent water penetration. 

3.2.9 Deteriorated masonry units should 
be repaired rather than replaced 
using materials that match the 
original in size, texture, color, and 
overall appearance. Synthetic 
materials are prohibited on historic 
structures for the wholesale 
covering of a structure. If a 
synthetic material must be used, it 
must keep with the look and 
character of the historic 
architecture and requires approval 
by HPC. 

3.2.10 Do not apply paint to masonry 
surfaces that were historically not 
painted. 

3.2.11 Removal of paint from a masonry 
structure is encouraged when the 
underlying masonry units are 
character defining and are in good 
condition, and only if safe and 
proper paint removal procedures 
are used resulting in no damage to 
the masonry. 

3.2.12 When cleaning is necessary, 
proper techniques should be used. 

 Use the gentlest means possible 
including low-pressure washing 
with detergent and natural soft 
bristle brushes. Test the cleaning 
method on a small area first 
because older brick can be 
damaged by even low-pressure 
washing 

 Use caution when utilizing 
chemical cleaners. Test a small 
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Windows & Doors Standards 

3.4.1 Retain and preserve historic 
windows and doors. All elements 
associated with historic windows and 
doors shall should be retained and 
preserved including frames, trim, 
sashes, muntins, glass, lintels, 
shutters, and hardware. If changing 
an element of a window or door, 
approval by the HPC is required. 

3.4.2 Windows and doors should be 
repaired when necessary by splicing 
or patching only the deteriorated 
section to match the original. 

3.4.3 If replacement of a window or door 
unit is necessary, the new unit 

should be replaced to match the 
original in size, scale, material 
(where possible), detail, pane and/or 
panel configurations. 

3.4.4 Replacement of a multi-light window 
with a single-pane sash or replacing 
multi-sash windows with only one 
sash is prohibitednot recommended 
and requires approval by the HPC. 

3.4.5 Install shutters on a historic structure 
only if the building would have 
originally had shutter assemblies. 
New shutters should be made of 
wood and should have the 
appearance of being functional. 

   
Various Configurations of Windows and Doors Are Found in the Historic District. 
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3.4.6 Vinyl shutters are prohibited not 
recommended on historic homes. 

3.4.7 Historic windows and doors should 
be properly maintained and 
protected by: 

 Maintaining caulking and weather 
stripping to ensure the unit is 
weather tight and to improve thermal 
efficiency 

 Properly cleaning wood windows 
and doors and maintaining a sound 
paint film 

3.4.8 Metal storm windows with painted or 
baked enamel finishes are 
acceptable. They should be installed 
properly and should not allow 
moisture to accumulate. They should 
not be installed in a manner which 
would obscure or damage the 
existing window and frame. 

3.4.9 Storm doors shall be full view glass 
doors and constructed of wood. If 
metal doors must be used, they 
should be full view and have a 

baked enamel finish to match the 
structure's trim color. 

3.4.10 Replacing transparent windows or 
doors with tinted or frosted glass is 
prohibitednot recommended. 

3.4.11 Introduction of new window and door 
openings into the principal 
elevations of a structure is not 
recommended. If permitted, new 
openings should be proportionally 
the same as existing openings and 
should have matching sash, glass, 
sills, frames, casings, and muntin 
patterns. 

3.4.12 Sash, window panes, muntins, and 
rails shall not be replaced with those 
that are incompatible in size, 
configuration, and reflective qualities 
or alter the relationship between 
window and wall. 

  

Historically accurate canvas awnings are appropriate 
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3.4.13 Permanently filling in existing 
window or door openings is 
prohibitednot recommended and 
requires approval by the HPC. 

 

 
 

3.4.14 Replacing or covering window or 
door openings with plywood is 
strongly discouraged. All temporary 
boarded-up windows & doors which 
will remain in place for more than 
thirty (30) days must be painted with 
a neutral color. 

 

3.4.15 Canvas awnings can be installed 
over windows and doors if they are 
historically appropriate. Awnings 
should fit within the frame of the 
window and be installed in a manner 
that does not obscure or hide any 
historic materials. See 4.5 for further 
details 

 

3.4.16 Retain and preserve energy efficient 
features such as transom windows, 
awnings, shutters, skylights, and 
porches. 

3.4.17 Prefabricated snap-in muntins are 
prohibitednot recommended. and 
requires approval by the HPC 
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preserved, whenever economically 
feasible. 

 

 

 

 

3.5.4  The use of white or very light colored 
shingles is strongly discouraged. 

3.5.5 Changing the historic character of 
the building by adding roof elements 
that are not historically accurate 
such as dormer windows, vents, or 
skylights is prohibited. 

3.5.6 Protect and maintain historic roofs in 
an appropriate manner: 

 Ensure the roof is weather tight 
by repairing leaks and 
deteriorated metal flashing. 

 Routinely clean gutters and 
downspouts. 

 Roofs should be properly 
ventilated to prevent moisture 
retention and condensation as 
well as insect infestation. 

 Roofing material should be 
adequately anchored to protect 
against wind and weather 
damage. 

 Protect a roof from vegetation 
that may potentially damage the 
roof. 

 For flat roofs in downtown, it is 
important to insure that they are 
properly drained and watertight. 

3.5.7 Roof ventilators and other 
mechanical items shall be installed 
on rear slopes or other locations not 
easily visible from the public right-of-
way. Roof additions in downtown 
should be placed away from the 
primary elevation or hidden behind 
parapet walls. 

 

3.5.8 Built-in gutters that are important to 
the architecture of the structure 
should be repaired rather than 
removed. 

3.5.9 Painting roofing materials that 
historically were not painted is 
prohibitednot recommended and 
requires approval by the HPC. 

3.5.10 The installation of new gutters and 
downspouts is appropriate and 
should be done in a manner that 
does not damage any architectural 
features.  

Metal and slate roofs are commonly found in the 
district 
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film on all painted porch 
surfaces. 

 Ensure that water effectively 
runs off of floors and steps. 

 Replace rotted floor boards or 
other porch materials 

3.6.4 Reconstruction of missing or 
extensively deteriorated porches is 
encouraged. Reconstructed porches 
shall be based on documentary 
evidence. If adequate 
documentation is not available, a 
new design is appropriate if it is 
compatible with the style and period 
of the building. 

3.6.5 It is prohibited to enclose porches on 
primary elevations. Porches on rear 
elevations not seen from the public 
right-of-way may be screened or 
enclosed only if the work is designed 
so that it can be installed or removed 
without damage to the historic 
structure. 

 

3.6.6 Repairs to porches using materials 
incompatible with the original 
materials are not 
allowedrecommended and requires 
approval by the HPC. For example, 
metal supports shall not be used as 
substitutes for wood columns, 
plywood shall not be substituted for 
beaded board ceilings, and concrete 
shall not be used as a substitute for 
tongue-and-groove wood flooring. 

3.6.7 The installation of temporary 
features to aid the handicapped and 
disabled is recommended if the 
features are added to a non-
character defining elevation of a 
structure and designed so that it can 
be installed or removed without 
damage to the historic structure. 

3.6.8 Introducing new entrances on a 
primary elevation is prohibitednot 
recommended and requires approval 
by the HPC. 

 

   

Handicapped access can be 
accommodated in an appropriate 

manner. 
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3.7 Storefronts 

The storefront is the most important 
character-defining element of a commercial 
façade both aesthetically and functionally. 
Historic, tum of the century storefronts in 
Washington had large display windows 
above wooden or masonry bulkheads with 
transom windows above. They also typically 
had recessed entryways in the center of the 
façade flanked by the display windows. 

 

Storefront Standards 

3.7.1 Retain and preserve commercial 
storefronts and storefront details that 
contribute to the historic character of 
the building including display 
windows, recessed entryways, 
doors, transoms, corner posts, 
columns, and other decorative 
features. 

3.7.2 Retain and preserve historic 
materials including wood, stone, 
architectural metal, and cast iron. 

3.7.3 Follow the standards outlined in the 
materials section in order to protect 
and maintain historic storefront 
materials such as wood, masonry, 
and architectural metals. 

3.7.4 If replacement of a deteriorated 
storefront or storefront feature is 
necessary, replace only the 
deteriorated element to match the 
original in size, scale, proportion, 
material (where possible), texture 
and detail. 

3.7.5 If reconstructing a historic storefront, 
base the design on historic research, 
physical evidence, and photographic 
documentation, if available. 
Recreate the original architectural 
elements including overall 
proportions, fenestration, 
dimensions, and orientation. 

Reconstructed storefront based on 
original design 
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3.7.6 Altering the entrance, including its 
location, through a significant 
storefront is not 
permittedrecommended and 
requires approval by the HPC. 
Changing a storefront so that it 

appears as an office or residential 
use other than commercial shall not 
be allowed. 

3.7.7 Using materials which detract from 
the historic or architectural character 
of the building, such as mirrored 
glass, shall not be allowed. 

3.8 Upper Façades 

Upper facades on a historic commercial 
building are quite different in their function, 
and therefore design. Commercial buildings 
were originally designed to have a 
commercial function on the first level, and 
an office or residential function on the upper 
floors. While not often used that way today, 

a growing trend in downtown revitalization is 
to bring a residential function back into a 
city's historic core. This practice is more 
prevalent in downtown Washington than 
most communities of its size, particularly on 
the west side of the historic district where 
several warehouses have been converted 
into residential uses. 

The detailing on upper façades can be quite 
elaborate with variations in materials, brick 

corbelling, ornate cornices or parapet walls. 
There is also a wide variety of window types 
and configurations. 

 

Upper Façades Standards 

3.8.1 Retain and preserve historic façades 
and their architectural features such 
as brick corbelling, brick and stone 
string courses, quoins, stone and tile 
coping, cornices, and other façade 
elements. 

3.8.2 Retain and preserve historic 
materials whenever possible 
including wood, stone, architectural 
metal, and cast iron. 

3.8.3 It is prohibited to cover architectural 
details or entire façades with non-
historic materials or treatments. 

Reconstructing storefronts for new 
uses is not allowed. 

Upper facade detailing on DeMile Building 

Inappropriate upper facade treatment 
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Whenever possible, remove metal 
cladding or other non-historic 
coverings from historic façades. 

3.8.4 If replacement of an upper façades 
feature is necessary, replace the 
deteriorated element with a new 
element and design that matches 
the original in size, scale, design, 
proportion, detail, and material, if 
possible. 

3.8.5 Using materials which detract from 
the historic or architectural character 
of the building, such as mirrored 
glass, shall not be allowed. 

3.8.6 Original windows in upper façades 
shall not be covered up or bricked-
in. 

 

3.8.7 Original windows on upper floors 
that are located on rear or non-
character-defining elevations may be 

repaired, or replaced with fiberglass 
, vinyl-clad, vinyl windows that match 
the originals in design, size, 
proportions and detail. 

 

3.9 Rear Elevations 

Rear elevations on historic commercial 
buildings are of simple design reflecting 
their utilitarian function. These elevations, 
with rear entrances to shops, offices, and 
residential spaces, still foster a great deal of 
activity. 

Rear Elevation Standards 

3.9.1 Retain and preserve historic side 
and rear elevations and their 
architectural features.  

3.9.2 Historic structures which are 
adjacent to rear parking areas or 
public rights-of-way are encouraged 
to utilize rear entrances allowing 
public and private access. If the rear 
entrance is public, awnings and 
other exterior features should be 

It is not appropriate to brick-in original window and door 
openings. 
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3.10 Architectural Details 

 

Historic structures are often defined by their 
architectural detailing and ornamentation. 
On residential structures, eaves, brackets, 
columns, balusters, door & window casings, 
and other details such as molding, trim and 
clapboards all contribute significantly to the 
historic character of the building. 
Commercial buildings have cornices, 
friezes, columns, brick corbelling, string 
courses, quoins, columns, pilasters and 
other features that also enhance the 
architectural character of this building type. 

Architectural Details Standards 

3.10.1 Original architectural components 
and details shall be retained 
whenever possible. 

3.10.2 When architectural components and 
details must be replaced, the new 
components or details shall match 
the historic elements as closely as 
possible in style, proportion, and 
material. 

3.10.3 Architectural components and 
details that are not appropriate to the 
historic character of the structure 
shall not be added. New features 
should not be added unless there is 
physical or other evidence that they 
historically existed. 

3.10.4 Historic architectural components 
shall should not be replaced with 
materials, such as plywood, vinyl, 
and aluminumengineered or 
synthetic material that would not 
have been used in the original 
construction. When making such 
changes, HPC approval is required. 

Architectural detailing on the Municipal building. 

Turned Balusters on Residential Porch 

Vinyl siding often obscures detailing such as the 
relationship of this window surround to the wall. 
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3.14.4 Mechanical systems on historic 
commercial structures shall be 
screened from public view on rear 
elevations or behind parapet walls 
on the roof. 

3.14.5 Install new air-conditioning units so 
that excessive moisture does not 
accumulate and increase the chance 
of deterioration of historic materials. 

3.14.6 When installing window air-
conditioning units, place them in 
windows on the rear elevations not 
easily seen from a public right-of-
way. Install them in such a manner 
that there is no damage to the 
existing window sill and sashes. 

3.14.7 If feasible, mechanical supply lines 
and ductwork shall be located inside 
buildings. Exterior mechanical 
supply lines and ductwork shall be 
disguised by architectural elements 
compatible with the character of the 
building and shall be located as 
inconspicuously as possible. 
Attaching exterior electrical, 
telephone, television, etc. cables to 
the principal elevations of the 
buildings is not permitted. 

3.14.8 Plumbing vents and solar collectors 
cannot be visible from the street. 

3.14.109 Locate television antennas 
and satellite dishes on rear 
elevations where they are not easily 
seen from a public right-of-way. 

3.14.11 10 Stealth techniques for the 
installation of cellular phone systems 
shall be used whenever possible. 
Locating cellular units on roofs in the 
commercial district, in church 
steeples, or on existing 
communication towers is preferable 
to the construction of a new tower. 

 

 

 

 

 

 

 

 

 

 

 

 

Mechanical systems should be screened from view. 

Window air-conditioning units should be located on 
rear elevations. 
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Fence and Wall Standards 

4.6.1 Retain and preserve historic fences 
and walls whenever possible 
including gates, hardware, cast or 
wrought iron details, ornamental 
pickets, etc. 

 

4.6.2 Wood, brick, stone, decorative block, 
iron, and equivalent materials of 
authentic design are appropriate 
fencing materials in the Historic 
District. Welded Wire, vinyl, and 
chain link fences are not 
allowedrecommended and requires 
approval by the HPC. If vinyl fence 
material is used the fence design 
must conform to the look of a historic 
fence, stock vinyl is not 
recommended. 

4.6.3 Deteriorated fence and wall 
elements should be repaired rather 
than replaced. New elements should 
match the original in material (where 
possible), texture, and design. 

4.6.4 Repairs to existing chain link fences 
may be allowed up to 50% of a 
fence run (area between right 
angles). If 50% or greater of any 
linear feet of chain link fence run is 
damaged or otherwise requires 
repair, the entire chain link fence 

shall be removed and if replaced, 
shall be with a new fence made of 
material other than chain link and 
consistent with these standards. 

4.6.5 Fences and walls should be properly 
maintained according to standards 
for masonry, wood, and metal. 

4.6.6 New fences and walls should be of a 
design that is appropriate to the 
architectural style and period of the 
historic structure. 

4.6.7 Front yard fences, fences erected 
adjacent to a main street or a side 
street should be of an open design, 
such as picket and no greater than 
four (4) feet in height. It is prohibited 
to use solid privacy fences in front 
yards. Split rail, basket weave, 
lattice and shadowbox are also 
prohibited. 

 

4.6.8 Privacy fencing shall only be allowed 
in the rear yard. If a majority of a 
privacy fence is visible from the 
public right-of-way, a landscape 
buffer shall be included. No fence, 
including a privacy fence, shall 
exceed six (6) feet in height. 
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Commercial: Design, Proportion, and 
Architectural Features Standards 

5.1.9 The design of a new building should 
not attempt to create a false historic 
appearance, but rather complement 
buildings in the existing district. New 
construction should have its own 
character and style. 

5.1.10 Use materials that are common to 
the district such as brick stone, terra 
cotta, wood, and metal. Modern 
materials are appropriate on a new 
building, however, masonry should 
be the predominant material on the 
façade as most of downtown's 
historic structures are brick or stone. 
Whenever modern materials are 
used, they should be similar in their 
physical qualities to historic 
materials found in the district. 

5.1.11 The fenestration of a new building 
should reflect that of existing historic 
structures within the district in 
proportion, shape, location, pattern 
and size. The ratio of solids to voids 
on a building's façade should reflect 
the buildings within the same block. 

 

5.1.12 New construction should include 
storefront elements proportional to 
that of existing historic structures. 

5.1.13 Aluminum and vinylEngineered or 
synthetic siding are prohibited not 
recommended and requires approval 
by the HPC on new construction. 

5.1.14 Architectural details such as 
cornices, arches, and parapet walls 
give a building texture and define its 
scale. New construction should 
reflect that of existing structures. 
The orientation and pattern of 
windows, doors, and architectural 
details can help reduce the impact to 
new construction. 

5.1.15 Architectural style along and on the 
waterfront was historically different 
than that of the downtown proper 
and should reflect that difference. 
Contemporary design along the 

North Carolina Estuarium 

Compatible new construction. 

Inappropriate fenestration and orientation 
. 
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waterfront should have its own 
character and design and reflect its 
relationship to the river as well as its 
historic functional relationship to 
downtown. 

5.1.16 The design of deck parking should 
be compatible to the district in size, 
scale, proportion and materials. 

5.2 Residential Construction 

New construction within the residential 
areas of the historic district, while less 
prevalent than downtown, can have equally 
as significant an impact. While there are 
fewer infill projects in the residential areas, 
there is still the potential for new 
construction, especially in areas along the 
waterfront and around the fringes of the 
district. As in commercial construction, 
architectural expression that complements 
the district is encouraged within the 
residential portions of the historic district. 
New construction that respects the quality 
and design of the historic district is 
important in preserving the overall character 
of the district. New residential construction 
is evaluated based on its size and scale, 
orientation on the lot, materials, 
architectural details, and site features.  

The general standards in previous sections 
(windows and doors, materials, site 
features, etc.) are to be applied to new 
construction as well, i.e. vinyl clad windows 
made from engineered or synthetic material 
with fixed muntins are acceptable, vinyl and 
aluminum siding is notengineered or 
synthetic siding is not recommended and 

would require HPC approval. 

 

Massing, Scale, and Orientation 

As with commercial construction, size and 
scale of a residential structure as well as its 
orientation is of primary importance. 
Residential buildings within the historic 
district display a variety of heights and scale 
with most buildings being two stories. 
Examples of one and three story buildings 
are also seen. Homes in the district are also 
typically built close to the street. but the 
setbacks vary from block to block. Some 
blocks with architecture more significant in 
scale have the buildings being set back 
further from the street than others. Finally, 
the majority of residential buildings in the 
district are oriented facing the street with a 
front porch, portico, or stoop.  

Residential: Massing. Scale. And 
Orientation Standards 

5.2.1  The height of new construction shall 
be compatible with other residential 
buildings in the district when 
measured from the current Base 
Flood Elevation (BFE). 

5.2.2 Oversized or monumental residential 
construction is not prevalent in the 
district and should be avoided. Only 
in special cases and in strategic 
locations should this type of 
architecture be permitted. 

5.2.3 In order to retain a continuous block 
face, new homes should not be built 
farther back than an average of its 
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construction should have its own character 
and style. 

 

5.2. 7 The fenestration of a new building 
should reflect that of existing historic 
structures within a district and be 
compatible in proportion, shape, 
location, pattern and size. 

5.2.8 Architectural details such as 
cornices, trim, windows and doors 
should reflect the scale of buildings 
in the existing historic district. 

5.2.9 New homes within the district should 
be built with approved materials. 
Modern materials, if used, should be 
similar in appearance and texture 
traditional materials. 

5.2.10 If vinyl-clad windows are used, they 
must have permanent exterior 
muntins to match the existing 
windows. 

5.2.11 Aluminum and vinyl Engineered or 
synthetic siding are prohibited not 
recommended and requires approval 
by the HPC on new construction. 

5.2.12 There are a variety of roof forms in 
the district including gable, hip, and 
gambrel. The roof forms used on 
new construction should relate to 
neighboring buildings in form and 
material. 

5.2.13 The historic landscape of the district 
including green space and mature 
trees is one of the character-defining 
elements of the district. When 
undertaking new construction, 

significant trees or vegetation shall 
be preserved. 

5.3 Additions 

Historic districts change over time with new 
construction, demolition, and sometimes 
redevelopment. A quick look at 
Washington's historic district shows historic 
buildings from different eras that were built 
as the district evolved, each with different 
qualities and character.  This is also the 
case with additions to historic structures. 
Historic Buildings may have additions from 
different eras that often are historic 
themselves. Therefore, it is important that 
new additions be compatible in size and 
scale, setback, materials, and design as the 
main structure. 

Poorly designed additions can dramatically 
change, and often destroy, the historic 
qualities of a structure. 

Inappropriate arcade addition added to front of buildings in 
historic streetscape. 
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APPENDIX BA.2 MINOR / MAJOR WORKS 
Commission Approval 

(Major Work) 
Staff Approval 
(Minor Work) 

No COA Required 
(Routine Maintenance) 

 New Construction or additions 
to primary building 

 Exterior alternations to 
principal elevations of 
buildings 

 Demolition of any structure 
 Relocation of any structure 
 Removal of accessory 

structures of historical 
significance 

 Construction of new 
accessory structures 

 Construction or removal of 
chimneys when made of brick 

 Alteration, addition or removal 
of existing deck 

 Construction of new decks 
 Construction of new 

driveways 
 Removal of live trees greater 

than 6” in diameter 
 New or expanded parking 

areas 
 Construction, addition, or 

removal of porches or steps 
 Changes to historic roof 

features 
 Construction, addition or 

removal of swimming pools 
 Installation of new windows 

and doors 
 Alteration of exterior surfaces 
 Substantial changes to COA 
 Renewal of expired COA on 

projects of substantial 
proportion 

 Installation of outdoor 
furniture associated with 
outdoor dining 

 Addition, or repair of existing 
accessory structures 

 Replacement of synthetic 
siding 

 Addition, or repair of existing 
awning & shutters 

 Installation of new awnings 
and shutters when 
appropriate 

 Repair or replace existing 
siding, windows, doors, (no 
change) 

 Construction of appropriate 
fences, walls or hedges 

 Repair or replacement of 
exposed foundations (no 
change) 

 Installation or replacement of 
gutters 

 Emergency removal of dead 
diseased, or dangerous trees 

 Removal of deteriorated 
accessory buildings (non-
contributing) 

 Repair of existing masonry 
 Installation or removal of 

HVAC or mech. equipment 
(rear yard) 

 Repair or replacement of 
existing porches (no change) 

 Installation or appropriate 
signs 

 Installation of satellite dishes 
& TV antennas (rear yard) 

 Repair of existing stairs and 
steps 

 Repair, replacement, or 
construction of walkways 

 Installation of storm windows 
and doors 

 Replacement of existing roof 
coverings (no change) 

 Installation of outdoor 
furniture not associated with 
outdoor dining 

 Outdoor furniture associated 
with a business to remain 
outside over night 

 Painting 
 Repair or replacement of 

existing driveways & walks (no 
change) 

 Repair or replacement of 
existing fences or walls (no 
change) 

 Repair or replacement of 
existing gutters or downspouts 
(no change) 

 Minor plantings or clearing of 
overgrown bushes & shrubs 

 Tree removal (less than 6” in 
diameter) 

 Repair or replacement of 
exterior lighting fixtures (no 
change) 

 Repairs, including repointing, 
to existing masonry 

 Repair or replacement of 
existing parking lots (no 
change) 

 Repair of existing roof 
coverings (no change) 

 Repair or replacement of 
existing signs (no change) 

 Repair to existing swimming 
pools 

 Construction of wooden 
trellises in rear yard 

 Repair or replacement of 
existing sidewalks 

 Window air conditioners at 
rear elevations. 

 Outdoor merchandise or 
furniture to be removed at the 
end of each business day 

** This list is meant to be used as a quick reference guide.  For a full explanation of the Historic 
Preservation Commission Standards, please consult the Planning Department at (252) 975-9384. 
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APPENDIX B.2 MINOR / MAJOR WORKS 
Commission Approval 

(Major Work) 
Staff Approval 
(Minor Work) 

No COA Required 
(Routine Maintenance) 

   Construction of new decks (in 
rear yard) 

 Changes to historic roof 
materials 

  

  

** This list is meant to be used as a quick reference guide.  For a full explanation of the Historic 
Preservation Commission Standards, please consult the Planning Department at (252) 975-9384. 
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Washington North Carolina 

Historic Districts and Historic Preservation Commission 

History 
June 28, 1977  - Washington Historic Preservation Commission Established (HPC) 
July 13, 1978  - Washington Historic District Nomination 
August 14, 1978 - Washington Historic District (National Register of Historic Places) 
March 12, 1992 - Certified Local Government (CLG) Designation 
February 2002  - City Council Abolished the Washington HPC  
March 2002  - City Council Appoints new Commission for the Washington HPC 
    McRoy, Archie and Collier appointed, term expires 6/30/2005 
    Lavan and Jerfferson appointed, term expires 6/30/2004 
    Jennings and Ganley appointed, term expires 6/302003  
October 2011  - North Market Street Historic District (National Register of Historic Places) 

Overview 

SHPO and our standards refer to preserving the "Character" of our historic district, 
and the standards are for the people who maintain and preserve the homes and 
buildings in the district, rather than letting them deteriorate.  During our town 
meeting on August 22nd 2019 we heard many people ask about modern materials, 
with that the people were told that a review of our standards and materials would 
take place.  We have also had many COA requests that indicate people want 
modern materials.  Our goal as a commission is to help homeowners restore their 
homes, our standards guide the homeowners through that process.  The commission 
has the responsibility to update the standards including materials for rehabilitation 
for city council review and approval.  
 
The information listed in this document show that being strict or requiring certain 
materials is not the issue for preserving and maintaining historic districts.  In order 
to be eligible for tax credits and/or grants then following the Secretary of Interiors 
Standards for Rehabilitation is a must, otherwise allowing more modern materials 
should be allowed in our standards.  We as a comission should be able to help and 
guide in rehabilitation using materials that suite the owners rehabilitation project, 
taking into consideration economic and technical feasibility. 
 
This information was presented to Washington NC City Council on August 9th 
2021, with the approval to move forward with updating the HPC Standards with 
modern materials. 
 
 



Findings & Facts 

NC State General Statutes G.S. 160D – 303 Historic Preservation Commission  
- (a) Governing Board (City Council) establishes the HPC  

NC Washington Code of Ordinances Sec. 40-386. - Historic District and Commission 
 - (c)(4) All standards and amendments shall be subject to approval by the City Council 

Historic Preservation Commissions in NC Handbook 
- The standards should take into account durability of materials and the needs of property owners, as  
well as aesthetic considerations. (page 34) 
 
- The standards should not require particular architectural features or styles. Standards using relative 
rather than absolute terms (for example, "recommend/' "encourage," and "'discourage/' rather than 
(“require" or "prohibit") provide guidance while allowing the commission reasonable leeway in design 
review. It is more practical to frame standards in terms of the desired result than to prescribe specific 
solutions. Nonetheless, examples of good design solutions for common types of changes are helpful.  
(page 34) 
 
- design standards should be updated periodically. (page 34) 
 
- “How strictly to regulate the use of modern materials (such as vinyl or aluminum siding or asphalt 
shingles).” (page 37) 
 
- Publications and distribution of standards made available to public and real estate agents (page 40) 

 

Washington NC HPC Standards 
 
1.2  Secretary of Interiors’ Standards for Rehabilitation 
 6.  “where possible, materials” (page 27) 
1.4  Historic Preservation Commission 

“The preservation field is constantly changing with the development of new materials and technology, 
therefore the HPC must keep itself up-to-date on developing trends.”  (page 32) 

 
1.6  Ties to Other Codes and Guidelines 
 Relationship to State and National Standards 

“Being in a locally designated Historic District does not require the property owner to follow any 
particular state or federal standards for preservation” 

 

Washington NC National Register of Historic Places Nomination Form 1978 
 https://files.nc.gov/ncdcr/nr/BF0069.pdf 
 - Defines the District Area 
 - Statement of Significance: Lists the history of Washington 

- List of homes and businesses within the district, buildings are listed as (Pivotal (Piv), Positive (Pos) 
Contributing)  or (Fill (F), Intrusion (I) Non-contributing)  



 

North Market Street National Register of Historic Places Nomination Form 2010 
https://files.nc.gov/ncdcr/nr/BF0783.pdf 

 
 - Defines the District Area 
 - List of homes and businesses within the district, buildings are listed as Contributing (C), and Non- 
 Contributing (NC) 

- Statement of Significance: Lists the history of Washington and North Market Street District 
- At that time 20% of those homes used modern materials.  The structures range in period of significance 
from 1893 to 1961, with many homes covered in vinyl, the oldest at time of nomination was a home 
built in 1900 covered in vinyl and classified as “contributing” to its historic district. 

 

HPC Minutes with Vinyl Window Request * 

Approved Date Address Description 
Yes 12/03/2019 Belk Bldg Vinyl Windows 
No 10/01/2019 111 W 2nd Court House Annex 
Yes 08/06/2019 109 N Brown 3 Vinyl Doors Back of House 
No 10/02/2018 705 E Main Vinyl Windows, House has on back 
No 12/05/2017 124 E 2nd Replace screen porch with Vinyl Clad 
Yes 11/07/2017 243 E Main  Vinyl Windows 
Yes 08/01/2017 513 E 2nd New Structure, Garden house, vinyl windows 
No 04/04/2017 625 E Main Vinyl Windows installed before request, 

Comment made by commissioner Everett that 
Window Guidelines need to be addressed 

Yes 03/07/2017 248 W Main Vinyl Windows on 2nd and 3rd floor 
Yes 02/07/2017 192 W Main Vinyl Windows on 2nd and 3rd floor 
Yes 01/03/2017 404 Water Replace all with Vinyl windows 
Yes 06/07/2016 715 Short Vinyl Windows on 2nd floor 
Yes 05/03/2016 222 E 2nd Replace all sashes with vinyl clad 
No 11/03/2015 319 W 2nd 

315 W 2nd  
Came back for reconsideration 

No 09/01/2015 315 W 2nd Hardi Plank and Vinyl windows 
 
Mr. Hodges (Chair) stated that the commission 
had approved vinyl windows in the past 

 
* Online minutes where not kept prior to August 2015, paper copies exist for further research



Findings (not all homes in district evaluated) 
Address Vinyl 

Windows 
PVC or  

Vinyl Fence 
Siding Before Historic  

Designation 1978 *  
511 W Main   Alum & Vinyl  
519 W Main   Alum & Vinyl  
705 W Main  Yes   
710 W Main   Alum & Vinyl  
715 W Main   Alum & Vinyl  
717 W Main Yes  Alum & Vinyl  
719 W Main   Alum & Vinyl  
721 W Main   Alum &Vinyl  
735 W Main   Alum & Vinyl  
738 W Main   Alum & Vinyl  
319 E Main   Alum &Vinyl  
511 E Main   Alum & Vinyl  
164 E Main Yes    
413 E Main Yes    
428 E Main  Yes   
602 E Main  Yes Alum Yes 
609 E Main Yes    
625 E Main Yes  Alum Yes 
628 E Main   Alum & Vinyl  
702 E Main Yes    
712 E Main   Alum & Vinyl  
728 E Main   Alum & Vinyl  
121 E 2nd Yes    
122 E 2nd   Asbestos Yes 
127 E 2nd   Alum &Vinyl Yes - Alum 
213 E 2nd    Alum Yes 
227 E 2nd Yes    
414 E 2nd   Alum Yes 
434 E 2nd  Yes   
502 E 2nd  Yes   
507 E 2nd Yes    
518 E 2nd Yes    
524 E 2nd   Asbestos Yes 
532 E 2nd   Alum Yes 
600 E 2nd Yes    
W 2nd – Eureka Sq.  Yes   
W Main & 
Hackney 

 Yes   

244 E 3rd  Yes   
815 E 3rd  Yes   
314 N Harvey  Yes   
334 N Harvey  Yes Alum & Vinyl  
123 MLK  Yes   
239 MLK  Yes   
406 Water  Yes   
112/114 Charlotte   Alum & Vinyl  
124 Mac Nair   Alum & Vinyl  

* refers to Siding 
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CLG‐REQUEST FOR SHPO 
REVIEW 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

 

March 24, 2022 

 

Kristi Brantley 
CLG/Local Government Coordinator 
NC State Historic Preservation Office 
109 East Jones Street 
Raleigh, NC 27699-4617 

Dear Ms. Brantley, 

RE: Washington, NC Historic District Design Standards Update 

The Historic Preservation Commission for the City of Washington will hold its regularly scheduled meeting to 
discuss proposed changes to the Design Standards on April 5, 2022. Staff anticipates the commission will 
make a decision on May 5, 2022 to recommend City Council approve or deny the proposed changes. The 
community has shown interest in updating the design standards to be more lenient in the use of modern 
materials. 

As a Certified Local Government, the City of Washington Historic Preservation Planning Staff hereby submits a 
request for a review of the proposed updates to the Washington Historic District Design Standards for the City 
of Washington, NC. Enclosed, you will find a copy of the City of Washington Historic District Design standards 
with markups. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
Dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Planning Community Development Director 
 Jonathan Russell, City Manager 
 

Enclosure 
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Input from the State 
Historic Preservation 

Office Pertaining to the 
Design Standards 

Discussion Item 
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Domini Cunningham

From: Brantley, Kristi <kristi.brantley@ncdcr.gov>
Sent: Tuesday, April 26, 2022 3:38 PM
To: Domini Cunningham
Cc: Mike Dail; Jonathan Russell; Wood, John
Subject: Comments - HD Design Standards Update
Attachments: HPO response_DS update_April 2022.pdf

Dear Domini, 
 
Per your request, attached please find our letter providing comments regarding our review of the proposed Washington 
Historic District Design Standards Update.  Please share a copy with your commission chair. 
 
John and I reviewed the Update and offer, in addition to comments in our letter, a few minor edits.  I have separated our 
edits, so you know which of us to contact if you have any questions. 
 
John’s edits: 
 
Page 31 – You may want to replace the map with a clearer representation of the NR and Local Historic District.  The 
boundary graphic is confusing and makes it appear the NR District is very small. 
 
Page 32 – The state tax credit for non‐income producing historic properties is 15% rather than 30%.  Also if you would 
like us to provide updated statistics for the rehabilitation tax credit program, we would be happy to do so. 
 
Page 47 – add “perceived” > “this type of material is perceived to require less maintenance…” 
 
Page 47 – we concur that venting and moisture build‐up is a problematic issue. 
 
Page 47‐48 – Artificial siding should not obscure historic details.  Modern materials should look like they were applied in 
a historic manner. 
 
Page 49 – 3.2.3 – add “vertical” in front of the word “joints”. 
 
Page 50 – 3.3.9 – We know of no synthetic covering that could mimic masonry.   
 
Page 51 – 3.2.13 – Include that the repointing or repair mortar should have the same vapor permeability as the historic 
mortar. 
 
Page 63 – 3.8.7 – Based on NPS guidelines, this applies to upper‐floor windows in much taller multi‐story 
buildings.  Given the height of the buildings in Washington, this would not meet the Standards. 
 
Page 64 – 3.10.4 – Property owners should provide physical samples of the proposed replacement elements to the HPC. 
 
Page 84 – 4.6.2 – By “look,” do you mean the overall design of the fence or the details, appearance, and/or proportions 
of individual fence components. 
 
Page 94 – 5.1.10 – Select materials from a palette of historic materials that were traditionally used in the historic 
district.  In addition, apply new materials in a manner that replicates how historic  materials would have been applied. 
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Page 95 – 5.2 (paragraph 2) ‐ Apply new materials in a traditional manner that replicates how historic materials would 
have been applied. 
 
Page 97 – 5.2.10 – The replacement window industry refers to windows that so not have “snap‐in” muntins as simulated 
divided light windows (SDL). 
 
Page 97 – 5.2.11 ‐ Apply new materials in a traditional manner that replicates how historic materials would have been 
applied. 
 
Appendix B2 – Recommend fencing go to HPC instead being a minor work item. 
 
Appendix B2 – Changes in roof covering can be a minor work unless the historic roof covering is a character defining 
feature of the building. Roof coverings that are character defining should go to the HPC. 
 
Page 125 – Replace trade names with the name of the actual materials: 
               Trex – composite lumber 
               Azek – thick PVC lumber 
 
 
Kristi’s edits: 
 
Page 28 – 1.2 – If Update is approved the first sentence should be modified as the standards will no longer be based the 
SOI Standards.   
 
Page 31 – there are now over 2900 NR listings. 
 
Page 32 – Eastern Office address should be 117 West 5th Street. 
 
Page 33 – 2nd column – The National Park Service concurred with the North Carolina State Historic Preservation Office 
and approved the City of Washington as a Certified Local Government effective April 24, 1992.   You may also want to 
include that the CLG program is a partnership between federal, state, and local governments.  If you want to include 
additional language, let me know. 
 
P. 36 – Appeals – I think we discussed this, but I just want to verify that your local ordinance states COA appeals go to 
the board of adjustment. 
 
P. 148 – Our Raleigh office address is 109 East Jones Street, 4617 Mail Service Center, Raleigh, NC 27699‐4617.  We are 
no longer in the Lewis Smith House.   
Our website address is https://www.ncdcr.gov/state‐historic‐preservation‐office 
The Eastern Office is at 117 West 5th Street. 
 
 
I have a few more minor edits ‐ if you would like those, let me know.   
 
If you have any questions, please don’t hesitate to give me a call. 
 
Best, 

Kristi 
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Kristi Brantley 
CLG/Local Government Coordinator 
NC State Historic Preservation Office 
NC Dept. of Natural and Cultural Resources 
Phone: (919) 814-6576 
kristi.brantley@ncdcr.gov 
 

109 East Jones Street  |  4617 Mail Service Center | Raleigh, NC 27699-4617 
 
#StayStrongNC 
Learn more @ //nc.gov/covid19  

And don’t forget your Ws!  Wear. Wait. Wash. 
WEAR a face covering. 
WAIT 6 feet apart from other people.  
WASH your hands often. 
 
 

 
 



 
 

North Carolina Department of Natural and Cultural Resources 
State Historic Preservation Office 

Ramona M. Bartos, Administrator 
Governor Roy Cooper Office of Archives and History 
Secretary D. Reid Wilson Deputy Secretary Darin J. Waters, Ph.D. 
 

Location: 109 East Jones Street, Raleigh NC 27601          Mailing Address: 4617 Mail Service Center, Raleigh NC 27699-4617         Telephone/Fax: (919) 814-6570/814-
6898 

 
 
April 26, 2022 
 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
Dcunningham@washingtonnc.gov 
 
RE: Washington, NC Historic District Design Standards Update 
 
Dear Mr. Cunningham, 
 
Thank you for the courtesy opportunity to review and comment on Washington’s Historic District Design 
Standards Update, as you requested.  An email with a few suggested minor technical edits is being sent 
concurrently.  Please note, our comments are advisory only and, therefore, nonbinding on the 
Commission and local government. 
 
We understand that the driving force behind the proposed Design Standard Update is to allow potential  
use of engineered or synthetic substitute materials in the locally designated historic district.  Below are 
our concerns regarding this overall proposed change writ large: 
 

1. Contrary to the federal Secretary of the Interior’s Standards.  If approved, the Design 
Standards would no longer be complimentary to the Secretary of Interior’s (SOI) Standards for 
Rehabilitation.  Washington’s current Design Standards follow the SOI Standards, which were 
developed, not only to protect the historic integrity of structures and the district as a whole, but 
also to prevent negative adverse effects to and foster preservation of historic structures. 
 

2. Caveat of downsides encouraged.  We concur with staff that removal of text in the section on 
Engineered or Synthetic Siding (pages 47-48), deprives property owners of pertinent information 
regarding the downsides associated with using engineered or synthetic substitute material on 
historic structures, including degradation of remaining original materials and structural 
components.   

 
3. Expectations of Certified Local Government.  Washington received Certified Local 

Government (CLG) status on April 24, 1992. As a CLG, Washington has acted for three decades 
in partnership with the federal government (National Park Service) and state government (State 
Historic Preservation Office) to preserve, protect, and increase awareness of our state’s unique 
cultural heritage found in the built environment.  In consultation with the National Park Service, 

mailto:Dcunningham@washingtonnc.gov


we have learned that their expectation is that CLGs follow SOI Standards in local program 
guidelines.   

 
“Locally developed standards and guidelines governing CLG activities are acceptable if they are 
consistent with the Secretary of Interior’s ‘Standards’ even though they may not specifically cite 
or contain identical wording…[L]local guidelines that are not in accord with the Secretary’s 
Standards and/or specifically recommend or require action clearly in conflict with these Standards 
are not acceptable.” National Park Service Historic Preservation Fund Grants Manual, Chapter 
9(I), page 9-7, June 2007 edition (available at https://www.nps.gov/orgs/1623/upload/HPF-
GrantsManual_2011-508.pdf). 

 
4. Survival of original materials in community. In the draft local Standards’ section on Exterior 

Walls (page 47), it is noted that, “Wall type is one of the most distinguishing characteristics of 
historic buildings including materials, form, color, and architectural detailing.  Both the 
downtown and residential sections of the Washington historic district have remained remarkably 
unchanged with little original wall material being replaced or covered with an unoriginal 
treatment or artificial siding.”  If approved, we caution that the updated Standards would work in 
the aggregate community-wide to undermine the authentic nature of Washington’s historic 
building stock and fabric.  
 

5. Guidelines vs. standards; “should” vs. “shall”.  We note several places in the Update where 
“shall” has been changed to “should,” and “prohibited” has been changed to “not recommended.”  
We do not disagree with local staff’s observation that this change, “makes the standard vague, 
increasing the likelihood of challenges to the commission’s decisions on such matters and  
decreases the ability to enforce these types of changes,” and “increases the difficulty of consistent 
ruling.”  These terminology changes seem to contradict the direction of recent changes in North 
Carolina enabling legislation terminology (update and conversion of Chapter 160A to Chapter 
160D), where use of local “guidelines” were changed to “standards.”  We understand that these 
changes were made because historic preservation commissions are indeed quasi-judicial bodies 
and standards are binding for quasi-judicial certificate of appropriateness decisions.  We are 
concerned that these terminology changes in Washington’s Design Standards Update could causes 
confusion and legal challenges for the commission in its efforts to make defensible, quasi-judicial 
decisions on applications for certificates of appropriateness.  

 
6. National Register Historic District status.  Introduction of non-historic materials could over 

time result in loss of overall integrity and jeopardize status of the National Register-listed 
Washington Historic District, which is closely aligned with the locally designated historic district.  
Specifically, the use of non-historic materials can result in the loss of the integrity of design, 
materials, workmanship, and feeling.  Consequently, with the loss of these aspects of integrity the 
property or district may in time irretrievably lose the ability to convey its significance.  
Compromising the integrity of the National Register Historic District may in turn affect the 
eligibility of buildings for the Historic Rehabilitation Tax Credits for historic rehabilitation 
projects in the community.  

 
7. Public Expectations.  Finally, we are concerned that the introduction of non-historic materials 

would undermine the commission’s and private owners’ past efforts to foster the preservation and 
stewardship of Washington’s historic properties and the Washington Historic District, and a larger 
public expectation that original materials would be preserved and compatible changes made in the 
district through the Certificate of Appropriateness process.  

  



Please do not hesitate to contact us should you or the commission have questions. We appreciate the 
opportunity to be of assistance to the commission. 
 
Sincerely, 
 

 
 
Kristi Brantley 
Local Preservation Commission/CLG Coordinator 
 
Cc:  John Wood, Regional Supervisor/Restoration Specialist 

Mike Dail, Planning Community Development Director 
Jonathan Russell, City Manager 
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